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MHAHHACTEPCTBO IOCTUIIUMA PECITYBJIMKH THIBA
(Munwct Pecny6uku Thisa)

ThIBA PECIIYBJIMKAHBIH IOCTHUIIUAA AAMBbI3bI
ITPUKA3

«% oF 2025 r. r. Ke13b111 Ne _L

00 00BuBJICHAE KOHKYPCa Ha BKJIIOYeHHE B Ka/{POBLIi pe3epsB
MunncrepeTBa locTanun Pecnybnuxu Teisa

PyKOBOJCTBYSCE cTatheii 64 MdenepansHoro 3akoHa ot 27.07.2004 Ne 79-@3 «O
rocyqapcTBEHHOM rpakmaHckoi ciyxbe Poccuiickoit ®@enepaiupn» X Ha OCHOBaHHHU
Tlopsinka 1 CpOKOB PabOTHI KOHKYPCHOH KoMucCHH, [I00XeHNs O KaJPOBOM PE3EPEBE B
MunucTepeTse ocTuimn Pecy6uky ThBa, yTBEPXKASHHOTO NpUKasoM MUHHCTEpCTBA
ot 15.03.2023 Ne 14, ITPUKA3BIBAIO:

1. ITpoBecTH KOHKYpPC Ha BKIIIOYEHHE B KaJpoBhlii pesepB MUHHCTEPCTBa IOCTHIMH
Pecrry6nmuku TeiBa Ha 3aMelleHHe CIEOYIOIMX JOJDKHOCTEH IOCYyIapCTBeHHOH
rpakaaHckoii ciyx0el PecrryOimku TriBa:

— ceKpeTapb Cyne0HOro 3acelaHus arapara MEPOBOT'O CyJbH;

— CeKpeTaphb Cyla amnmapara MUPOBOI'O CYJBH.

2. OTmeny KaipoBoro u mnpaBoBoro obecnedenus (Yamso O.J1) obGecnedyurtsb
OpraHu3alivio NpoBeNeHKs KOHKypca.

3. PasMecTuTh npwiaraecMoe OOBSBIEHHE O IIPOBEJEHHH KOHKypca M MNpHEME
JOKYMEHTOB [l y4YacTHs B KOHKypce Ha BKIIOYEHHE B KaIpOBEI pe3epE B
dbenepanpHOMA rocyapCTBEHHOM HHPOPMALMOHHOM CHCTEME «EpnHas
uHGOpPMAIIMOHHAs CHCTEMa YNPaBICHHMA KaJpOBEIM COCTAaBOM TIOCYIapCTBEHHOM
rpaxaaHcKoii ¢ty 6b1 Poccutickoii @deneparum» gossluzhba.gov.ru u Ha opunHAIEHOM
caiite MuHHCTEpCTBa minjust.rtyva.ru.

MuHuCTp E.A. MenbHUKOB




IIpunoxkerue K NpUKasy
MunnCcTEPCTBA FOCTHIIHH
Pecrry6muxu TriBa

avé 19 » 0%  2025r.Ne Y

OonsaBIeHHE
0 mpHueMe JOKYMEHTOB [Jisl Y9aCTHH B KOHKYpCe Ha BKJIIOYeHHE
B KAJApOBLIi pe3epB AJid 3aMelIeHHs J0/DKHOCTeH
rocyAapCcTBeHHOM rpakIaHCKOl CIIyKObI
Pecny6anku Teisa

MHHHCTEPCTBO FOCTHIIMHA PecnyOnuxu TriBa 00BABIAET
0 IpHeMe JOKYMEHTOB /Ui y4acTHs B KOHKYPCE Ha BKIIOYCHHE B KaJpOBEIH pe3eps Ha
3aMeleHne JO/DKHOCTEH rocy IapCTBEHHOM IpasaaHcKol ciyxOe1 PecmyGmuku TriBa:

KaTeropHs J0JDKHOCTEH rocy apcTBeHHOM rPaskIaHCKOH CIIyKObI
no ¢opMHPOBaHHIO KAJAPOBOI0 pe3epBa:
Crapimas rpymnma:

1) cexkpeTapb cyneOHOI0O 3acelaHus anmnapara MEpPOBOIro CyIbH.
2) cexperapsk Cyda anmnapara MUPOBOI'O CYyIBH.

KpannpHKANHOHEBIE TPEGOBAHNA K JOJLKHOCTSIM FOCyAapCTBeHHOH rpakXaHCKOM
cay»0b1 o GopMHPOBAHHIO KAIPOBOI0 pe3epBa:

Crax rocy1apcTBeHHOMH

Kareropus aHCKOH cITyxKOBI Hamauue

P rpaxn, JIy. HamrpagneHue

IOJDKHOCTH WM CTaK paboTeI Mo oOpazoBaHHsA L
CIEIHATTEHOCTH

crapinas rpymnmna

cexperapb Be3 npenssaBIcHHS Cpennee
1 cynebHoro TpeOOBaHHS K CTaKy mpodecCHOHANBHOE; IOpucnpy aeHnus
3acelaHus paboTel Bricimee
IOpucnpyaeHmus,
Bes npenpsaBiIeHus Cpenmee IIpaBoBOe obecriegeHre
2 |cexperapsb cyna| TpebGoBaHHS K CTaxKy HpOoGECCHOHANBHOS, parroHANBHON 6e30MaCHOCTH,
paboTel Briciee IIpaBooxpaHATETBHASL

JCATCIIEHOCTE

KeanadprkannoHHbIe TPeOOBAHHNA
K npodecCHOHAIBHBIM 3HAHHAM M HABBIKaM

Kpanmuduxamuonnsle TpeOoBaHHA K MNpO(PECCHOHAIBHEIM 3HAHMAM M HABBHIKAM,
HEeOOXOMMMEIM IS HCIIOJHEHHS JOJDKHOCTHEIX O0S3aHHOCTEHN yCTaHABINBAIOTCA C YIETOM
3amad ¥ GyHKIWE MunucrepcTBa focTunuu PecryOmuku TeiBa ¥ BKIFOYAlOTCS B
JOJKHOCTHOR PETjIaMEeHT IPaskKIaHCKOro CIIy’Kamero (anee — JOJKHOCTHOMR pETrJIaMeHT).



TuoBEIE JO/DKHOCTHEIE pErNIaMeHTHI pa3MelleHhl Ha Oo(uIMalbHOM CaiTe
MunncrepctBa toctuimu  PecmyOmuxku  TeiBa B pasgene  «l'ocynapcTBeHHas
ciryx6a/Jl0KHOCTHEIE pernaMeHThD.

Tpeﬁonaﬂnﬂ, NnpeaAbLABJIACMEBIC K KaHAHAATAM:

1) wamwume rpaxkmancTBa Poccuiickoit ®epepalyy IIpH OTCYTCTBHU TI'pDa)XIaHCTBA
Ipyroro rocyapcTsa;

2) orcyrcTBHe (AKTOB HapyllleHUs OrpaHMYCHHH, IIPEAYyCMOTPEHHEIX IO paHeEe
3aHHMMAaEMbIM JOJDKHOCTAM;

3) OTCYICTBHE CYyIOUMOCTH, OTCYTCTBHE (pakTa BO30YKIEHHS YTOJIOBHOIO [i€la Ha
MOMEHT VUaCTHI B KOHKYpPC€E Ha BKIIIOYEHHE B KaJPOBEI PE3EPB.

KanauaaT, H3bABHBIIHI JKeJlaHHE yJacTBOBaTk B KOHKYpCe, MpeACTaBafeT B
KOHKYPCHYI KOMHCCHIO CJIeIyIolue TOKYMEHTHI:

1) nuuHOe 3asBieHHe ¢ poTorpadueii 3*4 (1 mrT. HBeTHOMH, Ge3 yromuxa);

2) comnracue Ha 00paboOTKy CBOMX NEPCOHANBHEIX JaHHBIX;

3) coOCTBEHHOPYYHO 3alloJIHEHHas M IIOJANHCAaHHAs aHKema YCTaHOBJIEHHOM
dbopMmEl, yTBepxkaenHol Yxazom IIpesunenta Poccuiickoli @exepanuu oT 10.10.2024 Ne
870;

4) KomMd [AcIopTa WX 3aMEHSIOEero €ro JIOKyMeHTa (COOTBETCTBYIOIIME
JTOKYyMEHT TIPEIbABIAETCS JIMYHO [0 NPHOBITHA Ha KOHKYPC);

5) JIOKYMEHTHI, IOATBEPXKAAIoIKe HeoOXoauMoe npodeccroHansHoe 00pasoBaHue,
KBATM(HUKAIUAIO U CTaX pabOTEL:

—  KONMIO TpPYJOBOH KHWKKM (32 MCKIIOYSHMEM CIIydaeB, KOIJa CIy:XKeOHas
(TpymoBas) HEATENBHOCTH OCYINECTBISAETCS BIEPBEIC), 3aBEPSHHYIO HOTapHalbHO WX
KaJpoBO#i CIIy060ii o MecTy paboTsl (CITyK05I), WX HHEIS TOKYMEHTBI, IIOATBEPKAAROMUEC
TPy ZOBYIO (CIIyKeOHYI0) NeATEeIbHOCTh IPaXkIaHMHa,

—  KOIIMHM JOKyMEHTOB 00 00pa3oBaHMM M O KBATM(QHKAIMH, a TAKKE II0 HKCIAHHIO
rpakJaHHHA KONMM JOKYMEHTOB, IOATBEPXKAAIOMIMX IIOBRIIICHHE WA TIPHCBOCHHC
KBaTA(GHUKAMA [0 PE3yIbTATaM IONOJIHHTEIHHOTO TNPO(hECcCHOHAIBHOIO 00pa3oBaHM,
JOKYMEHTOB O MPHUCBOEHNM Y4YECHO} CTENEHH, YYSHOTO 3BaHMs, 3aBEPECHHBIC HOTapHallbHO
MM KaJpOBOH ciryx060ii 1Io MecTy paboThl (CiryKOEI);

6) moxyMeHT 06 OTCYTCTBHH Yy TIpakJaHuWHa 3a00/ieBaHysl, IPENATCTBYIOIMETO
[OCTYILUICHHIO Ha IPaXKIaHCKYIO CIyXOy WM ee TPOXOXACHHIO (y4eTHas dbopma Ne 001
I'C/y, yTBepKIcHHas MpHKazoM Mumsapascolpaseutus Poccuiickoii Dexepanuyu OT 14
nexabps 2009 r. Ne 984 H);

7) cropaBka u3 OpraHOB denepalsHON HaloroBol cayx6sl Poccuiickoi Denepanyn
06 OTCYTCTBMM pErHCTpaldd TIpaxJaHuHa B EIWHOM ToCyJapcTBEHHOM pPeecTpe
HAJIOT OILIATEIbIHKOB B KadecTBe HHIUBUTY aIBHOTO npeaIpHHAMATES,
OCYIIECTB/ISIOMIEr0 CBOK JeATENBHOCTE 0e3 00pa3soBaHMs HOPUIMYECKOro KA, mmbo
PYKOBOIUTES HIH YIpEAUTeNs NPeIIPHUATHIA 1 OpraHA3aIHH;

8) cmnpaBka u3 OpraHoB BHYTpeHHHMX Jel Poccuiickoil ®Pexepaliii O HaIUIHU
(oTcyTcTRHE) CyaMMOCTH M (Wix) $aKTa yrolOBHOIO NpecienoBaHus U060 O NpeKpaleHuH
YTOJIOBHOTO IIPECIECIOBAHMA;

9) JOKyMEHTHI BOMHCKOrO y4eTa — A1 BOCHHOOOS3aHHBIX W JIMLI, MOAJIEKAIIMX
NpU3EIBY HA BOCHHYIO CIIyXKOy.



I'pakIaHCKWI CIOy)Kamquif, HW3BABMBINMI JKEJIAaHWE YJYaCTBOBaTE B KOHKypce B
rOCYJapCTBEHHOM OpraHe, B KOTOPOM OH 3aMEINaeT JOIDKHOCTh TPaKIAHCKO! CIIy:KOBI,
MoaaeT 3asgBJICHHE Ha UM NPEACTABUTEIS HAHUMATEIS.

I'pakmaHCKUiA CXy:Kalui, M3bABUBINUN >KENaHHE yJacTBOBAaTk B KOHKypCE B HHOM
rOCyJapCTBEHHOM OpraHe, MPEICTaBIeT B 3TOT IOCYJAapCTBEHHEIH OpraH 3ajBlICHHE Ha
AMsl TIPEICTABHTENS] HaHUMAaTells M COOGCTBEHHOPYYHO 3allONIHCHHYIO, IOJIMUCAHHYIO H
3aBEpeHHYIO0 KaJpoBOH CIykG0d TrocyIapCTBEHHOrO OpraHa, B KOTOPOM TIPaKIaHCKHH
CIy)Kamuif 3aMelmaer HOJDKHOCTh TIPaKJaHCKOM CHykOBl, aHKETy C MPHIOKEHHECM
dororpaduu (bopma aHkeTsl yTBepxIeHa YkasoM Ilpesunenta Poccuticko Denepauu OT
10.10.2024 Ne 870).

Kaumuoar BOpaBe NONOMHHTENFHO MPEICTABIATh PEKOMEHOAWHM C MECT PaGoTH U
WHEIe JOKYMEHTEI, XapaKTEpU3YOLIHE €TO0.

IIpy mnpoBemeHHH OTOOpa KAaHAMAATOB B KAIpPOBEIH pe3epB MO KAXKIOMY u3
KaHJHUOIATOB MOXET IMPOBOJUTLCA IPOBEPKA IPEICTABICHHBIX UM CBEICHMIA, B TOM YHUCIE
3alpalIuBaThCS y TPaBOOXPAHMUTEIBHBIX, KOHTPONLHEIX H HHBIX OPraHOB uHopMarus,
HeoOXomuMas s TIONTBEPXKJCHHWS M YCTAHOBICHHSA JOCTOBEPHOCTH CBEACHHM O
KaHauaare.

HecBoeBpeMeHHOE IIPEICTABICHHE JOKYMEHTOB, NPEICTaBICHHE HX HE B IIOIHOM
o0BeMe WM ¢ HapyleHueM npaBuil odopmieHusa 6Ge3 yBaKHUTEIBHOH NPAYUHEL SBILAIOTCA
OCHOBaHHMEM U OTKa3a rpaXJaHUHy B HX IIPHEME.

IIpM HECBOEBDEMEHHOM IIPEJCTABICHHN [IOKYMEHTOB, MPEICTABICHHH HX HE B
MmonEOM OGBEMEe HIH C HapylIeHHeM MpaBui O(QOpMIEHHS [0 YBaKUTESIBHOW NPWYHHE
[peACTaBUTEs HAaHMMAaTeNsd BIIPaBe MEPEeHECTH CPOKH UX MPHACMa.

JToKyMEHTEI MPEICTABIIIOTCA B TeIeHHE 21 JHA CO MHA pasMEINCHHs o0BaBIIeHHS 00
UX TpueMe Ha OQHIIHAILHOM CalTe B HHGOPMAITMOHHO-TEIEKOMMY HUKAlIMOHHOH CETH
«AHTEpHETY.

Joxymenmuot npunumaiomes. ¢ «19» mapra 2025 r. mo «8» ampeas 2025 r. mo
agpecy: T. Kessun, yiu. Yynsaym, a. 18, ka6. Ne 422, 423, ¢ moHeNeNbHMKA [0 IATHHUILY C
8:30 mo 13:00, ¢ 14:00 mo 17:30, B 2IEKTPOHHOM BHJE B (enepanbHOH rocyJapCTBEHHOMH
pHpOpManUOHHOM cucTeMe «EnuHas WHGOPMAaUHOHHAA CHCTEMA YIPABICHMA KaJpOBBIM
COCTABOM  TIOCYJapCTBEHHOM  IpaxJaHCKOH  Ciry OB Poccuiickoii ~ @enepanun»
gossluzhba.gov.ru.

IIpeTeHIe T, NOMyIEeHHEE KO BTOPOMY 3Tally KOHKypca (3acelaHue KOHKYPCHOM
KOMUCCHH), He MO3/Hee, 4eM 3a 15 jaHeil [0 Hadaga BTOPOro dTama, GyAyT HM3BEHICHBL O
JlaTe, MECTE U BPEMEHH €r0 IIPOBEICHUS.

ITpednonazaemas dama u mecmo nposedenus Konkypca «11» ampeis 2025 r. o
ampecy: T. Kerseut, yi. UynsayM, 1. 18, xkabuner Ne 405.

Boaee moapobuyio uadGopManuio 00 ycIoBHAX NPOBEACHHS KOHKYpCca MOXKHO
NOAyYHTL mo anpecy: r. Keisepui, yia. Yyasaym, a. 18, ka0. Ne 422, 423 mam no
Teaedony: 9-76-23, 9-76-24.

IMopaaok NpoBeJeHHs KOHKypCca

Bximrodenue B KaApOBEIM pe3epB IPOBOJIMTCS Ha OCHOBaHHM METONUKH IIPOBEACHHA
KOHKYPCOB Ha 3aMeIleHHE BaKaHTHEIX JODKHOCTEH rOCyJapCTBEHHOH IPaKIAHCKOH
ciry651 Poccuiickoii denepaliiyi ¥ BKIIOYEHHWE B KaJpOBBIM PE3EPB IOCYAApPCTBEHHBIX
OpraHOB, YTBEP)KJCHHOM IocTaHoBlIeHueM Ilpasurenscra Poccmiickoi ®enepanmu ot 31
mapTa 2018 r. Ne 397.



KoHKypc 3aKiiodaercsi B OISHKE Npo(ecCHOHANBEHOIO YPOBHSA KaHAUJATOB IS
3aMeIeHNs NOJDKHOCTH TIPaXKAaHCKOM CIy’KOBI, MX COOTBETCTBHA KBATHGHUKALIMOHHBIM
TpeOOBaHUAM K 3TOH JOIDKHOCTH.

IIpu IIpOBEIEHHM KOHKypCca KOHKypCHas KOMHCCHA OLICHMBAaeT KaHIWAAaTOB Ha
OCHOBaHMM TPENCTAaBIEHHBIX WMH JIOKYMEHTOB 00 oOpa3oBaHuH, IIPOXOKIECHHH
IpaKJAHCKOM WJIM HHOM rOCyJapCTBEHHOM Cy»OBI, OCYIIECTBIEHHH APYIOH TPYHOBOH
NEeATENEHOCTH, a TakKe Ha OCHOBE KOHKYPCHBIX IPOIENYp € MCIOIB30BAaHHEM HE
IIPOTHBOpEYANX (emepalbHEIM 3aKOHAM M JPYyI'MM HOPMAaTHBHBIM IIDABOBHIM aKTaM
Poccuiickoii @eaepanui METONOB OIEHKM NPOGECCHOHAIBHEIX M JUIHOCTHEIX KadeCTB
KaHIMIATOB, BKIIOYas HHIMBHIAyalbHOe cobecemoBaHme u TecTHpoBaHue. IIpum 3ToMm
TECTHpOBAaHHE TpPENIIECTBYET HHIMBHIyalbHOMYy cobecenosanuio. TecTHpoBaHHE
CUHTAeTCs MPOMIEHHBIM, €ClIH KaHIUIAT IPaBHIBHO OTBETHI Ha 50 u Gonee MPOLIEHTOB
3aJlaHHBIX BOIPOCOB.

C xKaHAMAaTaMH, YCIEIMHO COAaBIIMMH TECTHPOBaHWE, C LENbI0 BBIABICHHUA
npodecCHOHANIBHEIX W JIMYHOCTHBIX  KadecTB, NPOBOAUTCS  HMHIMBHIYaIbHOE
cobecenopaHue.

VHOUBHAyalbHOE COGEceIOBaHre IPOBOIMTCS WIEHAMH KOHKYPCHOM KOMHCCHM C
KAaHIUIaTOM B (opMme cBoGonHol Gecemsl mo TeMe ero OGymymie#d mpodeccHOHaNbHOH
CIIy’KeOHOM HEATENPHOCTH, B XOJ€ KOTOPOHM 4WICHB KOHKYPCHOM KOMHCCHH 3a7ar0T
KaHIUIaTy BOIIPOCEHL.

CooOmeHnss O pe3yibTaTax KOHKypCa HAaNpaplfioTCd B IHMCBMCHHOH dopme
KaHIUOaTaM B 7-IHEBHBIM CpPOK cO OHsA ero 3aBepmenus. MHpopmamus o pesyisraTax
KOHKypca TakKXKe pasMemaeTcs Ha o(QuIHalbHOM caiiTe IoCyJapCTBEHHOro OpraHa H
rOCYJapCTBEHHOH MH(OPMAIMOHHOM CHCTEMBI B 00JacTH rOCYAapCTBEHHOH CIIy k0Bl B
uHGOPMAIMOHHO-TEIEKOMMY HUKAIMOHHOH CeTH «AHTepHEeT».

JIOKyMEHTEI TPETEHIEHTOB Ha BKIIOYCHHE B KaJApOBEHIA pe3epB, HE JOMYyINEHHBIX K
YYacTHIO B KOHKypCe, ¥ KaHIMOAaTOB, yYacTBOBAaBIIMX B KOHKypCe, MOIYT OBITE UM
BO3BpAIEHbl IO NUCHMEHHOMY S3adBJICHHIO B TeYeHHE TpeX €T CO [IHs 3aBEPIICHUA
KOHKypca. JIo MCTeueHHs 3TOro CpoKa JOKyMEHTEl XPaHATCS B apXWBE roCyapCTBEHHOIO
oprasa, Iocjie 4ero NoajIeKar yHHITOXXEHUIO.

Pacxoppl, cBA3aHHEIE C y4acTHEeM B KOHKypce (IIpoe3q K MecTy MPOBEIEHMA KOHKypca
¥ 06paTHO, HAEM JKUIIOTO TOMEILIEHHs], IIPOKMBAHKE, ITOJIE30BaHNE yCIIyTaMu CPEICTE CBA3H
M IpyTHE), OCYIECTBISIOTCA KaHIUIaTaMH 3a CYET COOCTBEHHEIX CPEJICTB.



