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1. O6mue noroxenns

1.1. Hacrosmas npomkHOCTHAS HHCTPYKLHS pa3paboTaHa B COOTBETCTBHH C
Ilonoxenwem o0 MHuUHHCTEPCTBE OCTHIHH PecryGnuxu  ThiBa, yTBEPKICHHBIM
nocraHosneHueM llpasurensctea Pecny6auku Toiga oT 24 nekabps 2020 r. Ne 658.

1.2. TnaBHBIE choenmanucT otTaena OPraHH3alHOHHOTO, JOOKYMEHTAILHOHHOI'O
obecneyerus 1 KOHTPOIsE MUHMCTEPCTBA HOCTULIMH PecnyGauku ThiBa (manee — rnasubiii
CIICILHATHUCT) OTHOCHTCA K KATETOPHM TEXHHYESCKHUX CIEIHATUCTOB.

1.3. Ha RODKHOCT IJIABHOTO CIELMAIHCTA NPUHHUMAETCS JIHLIO, HUMEIOIIEe BELICIIee

o0pasoBanue 6e3 IpeabABIeHNS TPeOOBAHMH K CTaxxy paboTsl.

1.4. T'naBHBIH CHENHANMCT HEMOCPEICTBEHHO TMOJYMHIETCS MHHHCTPY IOCTHI[HH
PecryOnuxu TsiBa w60 numy, HCIIONHAIOMEMY €ro 00sA3aHHOCTH (Jajlee — MHHHCTD),
Ha9aIBbHHKY OTAC/Ia OPraHH3ALHOHHOTO, IOKYMEHTALIMOHHOTO OGecieYyeH s H KOHTPOJISL.

1.5. B mepHox BpeMEHHOr0 OTCYTCTBHS (KOMaHIHPOBKa, OTMYCK, BpPEMEHHAS
HETPYAOCIOCOOHOCTE W T.J.) IJIABHOTO CHELMATHMCTA HCHNOJHEHHE €r0 INOJDKHOCTHEIX
00s3aHHOCTEH BO3Maraercss Ha HAYAILHUKA OTHEeNa, KOTOPBIH HECET OTBETCTBEHHOCTH 3a
HCHCIIOJIHCHHE HITH HEHAIeHKAISe HX UCIIOJIHEHHE B COOTBETCTBHH C 38KOHOAATEIHCTBOM.

1.6. I'naBHBIH CHEUHANTHUCT HOMIKEH 3HAMD:

— Kounctutymmio Poccutickoit ®enepariuu;

— @enepansHeli 3akoH OT 14 mioHa 1994 r. Ne 5-®3 «O NnopsAnKe OIyONHKOBAaHHS U
BCTYIUICHHA B CHIY (enepanbHBIX KOHCTHUTYLMOHHBIX 3aKOHOB, (benepanbHBIX 33aKOHOB,
akToB nanat OenepansHoro Cobpanusy,;

— @enepanbHblii 3ak0H OT 2 Mas 2006 . No 59-®3 «O IOPSIKE PAaCCMOTPEHUS
oOpainenwii rpaknas Poccuiickoii Deneparum»;

— Q@enepanbHeit 3akoH orT 27 wmiona 2004 r. Ne 79-®3 «O roCyIapCTBEHHOH
IpaxnaHcKoH ciryxbe Poccuiickoii @enepanum»;

— O@enepanbHeiii 3ak0H 0T 22 okTabps 2004 r. Ne 125-®3 «06 apXHWBHOM Jejie B
Poccuiickoit ®enepanum»;

— @enepaneHbli 3akon ot 27 mong 2006 r. Ne 152-03 «O TIEPCOHANIBHBIX JaHHBIX),

— VYxka3 IIpesunenta Poccuiickoii ®enepammu ot 12 asrycra 2002 r. Ne 885 «O6
YTBEPXKIEHHH 00X IPHHLIMIIOB CITy>Ke0HOTO MOBeqeH s rOCYAapCTBEHHBIX CIY3KAIIHX»

— Vxas Ilpesunenta Poccuiickolt ®eneparyu ot 9 mapta 2004 r. Ne 314 «O cucreme
H CTPYKTYpe (enepanbHEIX OPraHOB UCTIONHUTENBHOMR BIACTHY,

— VYka3 Ilpesunenta Poccuiickoit ®enepauuu ot 21 mas 2012 r. Ne 636 «O CTpYKTYpe
¢enepansHbIX OPraHOB UCHOMHUTENHHON BIACTHY ;



— noctanopienue [Ipasurenscrea Poccuiickoii ®enepauuu ot 13 arycra 1997 r. Ne
1009 «O06 yTBepsxaeHHH MPaBII IOATOTOBKH HOPMATHBHBIX NIPABOBBIX aKTOB (PeIepaTbHBIX
OpraHOB HCIIOJIHHTENBHOH BIaCTH M HX I'OCYAapCTBEHHOM PETHCTPALIHEY,

— Koncrutynuro PecnyGnuky TriBa;

— Konctutynuonusiit 3akon Pecry6muku Teisa ot 4 sauBaps 2003 r. Ne 97 BX-1 «O
craryce I naBel PecrryOiuku TeiBay;

— Konctutynronnsti saxon PecyGnuku Teisa ot 31 mexabps 2003 r. Ne 95 BX-1 «O
IIpaButensctee Pecny6nuku ThiBay,

— Yxa3 I'masel PT ot 15 oktabps 2021 r. Ne 409 «O crpykrype OpraHoB
HCIONHUTENBHOK BIacTH Pecry6nriku TeiBa M NpU3HAHHH yTPATHBIIHMHE CHITy OTHENIBHBIX
ykazos I'naebi PecnyOiuku Toigay;

— VYxas Ilpencenarens Ilpasurenscrea Pecny6nuxu TeBa ot 11 mas 2011 . Ne 70 «O
Kogmekce 3THKM W TOBEAEHHS TOCYNAPCTBEHHBIX TPAXKIAHCKHX CIIy KALIHX Pecny6nuku
TriBay,

— Va3 IIpencenarens IIpasutenscra Pecy6nuku Trisa ot 29 Hos6ps 2011 r. Ne 204
«O Mepax ©o peanM3aUMH OTACNBHBIX mnonoxkesuii @DenepanbHOro 3akoHa «O
OPOTHBOACHCTBHH KOPPYIILIHU

— pacnopsokenue Ilpaputenscrsa Pecy6muku Teisa ot 10 mronst 2017 r. Ne 337-p «O
peanusanny Ha TeppuTopun PecryGnuxu Tesa Ykasa [Ipesunenta Poccuiickoii ®eneparun
«O [OMONHHUTENBHBIX Mepax II0 OOECHeYeHMIO eNMHCTBA IIPABOBOrO MIPOCTpPaHCTBAa
Poccuiicko#t ®enepanum» M NPU3HAHAN YTPATHBIINM CHITY pacnopspxkenus IIpaBurenscTea
Pecriy6nuxu TeiBa ot 9 aBrycra 2011 r. Ne 244-p»;

— HHBIC HOPMATHBHO-TIpaBOBbIe akThl IIpasutenscrsa Poccuiickoit ®enepanuu u
IIpaButenscrBa Pecry6nuxu Teisa;

— 3aKOHOJATENBCTBO B 001acTH 00ECneYeH s 3alHThl HHQOpMAaILHH;

— OCHOBHBI€ IIOJIOXKEHHA 3aKOHONATENBCTRA O MePCOHAIBHBIX JAHHBIX,

— OCHOBHBIE IOJIOXKECHHSA 3aKOHOATENBCTBA 00 3IEKTPOHHOM MOAIHCH,

— OCHOBBI IPOEKTHOTO YIIPABICHHS,

— MpaBOBBIE aCNEKTHI B 001aCTH HHGOPMAITHOHHO-KOMMY HHKAIIHOHHBIX TEXHOJIOTHIA,

— HHBIC  HOPMATHBHO-NIPABOBBIE  AKTBI [0  HANOpPAaBIEHHSM  NEATEIBHOCTH
MunncTepcTsa,

— Ilonoxenne o MUHHCTEPCTBE IOCTHIIHH PecrryOnuku TreiBa,

— Ilonoxenue 00 oTzene OpPraHH3aLHOHHOTO, JOKYMEHTALMOHHOIO O0ecredenus u
KOHTPOJIS;

— HMHCTPYKUHIO 1O [ENONIPOH3BOACTEY B MHUHHCTEPCTRE;

— HOPMATHBHBIC MPABOBBIE aKTHI, MOJOXEHHS, HHCTPYKUHMH, APYTHE DPYyKOBOISIIHE
MatepHaibl i TOKYMEHTEI I10 BEOSHHIO eIOIPOHU3BOACTRA,

— OCHOBHBIE I0JIOKCHHU ENMHOMN rocy 1apcTBeHHO# CHCTEMBI IEI0NPOU3BOICTRA,

— CIPYXTypy MEHHCTEpPCTBA M €ro TOApa3AeICHHIA;

— CTaHAapTel YHUQHUMPOBAHHOH CHCTEMBI OpPraHH3ALHOHHO-PACHOPAIHTEIBHOM
JOKYMEHTALHH,

— MOPANOK KOHTPOJI 32 IPOXOXKACHUEM CITy KEOHBIX JOKYMEHTOB U MaTEPHAJIOB;

— OCHOBEI OpPraHHu3alliy TPy aa;

— IIpaBHIIa 3KCIIIyaTalHH BEIYHUCIHTEIbHOM TCXHHKH,

— OCHOBBI TPYAOBOTO 3aKOHOIATENLCTBA,

— IMpaBHIIa BHYTPEHHETO TPYAOBOrO PaclopsaKa;



— TpaBuiia OXPaHbI TPYJa U IOXapHOH 6e30macHoCTH,

— MPOrpaMMHBIC TOKYMEHTBI H IPHOPUTETHI I'OCYIAPCTBEHHOM MOJHUTHKH B 06IACTH
HH(OPMALIHOHHO-KOMMY HUKALIAOHHBIX TEXHOIOTHI;

— ITPaBOBBIE aCNEKTHI B CHEpPE NPeNOCTaBIEHNs MOCY AaPCTBEHHEIX YCIYT HACEIEHHIO 1
OpranM3anHsM  TOCPEACTBOM  NPHMEHEHHs  HHGOPMAalHOHHO-KOMMYHHKALHOHHBIX
TEXHOJIOTHIA: '

— alIaparHoe ¥ IPOrpaMMHOE 00ECIIEYEHHE CPEICTR BEIYHUCIHTENBHON TEXHHKH,

— BO3MOXHOCTH H OCOOEHHOCTH NpPHMEHEHHSA COBPEMEHHBIX HH(MOPMALHOHHO-
KOMMYHUKaITHOHHBIX TEXHOJIOTHH B rOCY JapCTBEHHBIX OpPraHax;

— BO3MO’KHOCTH MEXBEJIOMCTBEHHOIO JOKYMEHTOO00pOTA.

1.7. TnaBHBIE CHELHANKCT TOIKEH yMems:

— paboTaTk B CHCTEME 3IEKTPOHHOIO JOKyMeHTooGopoTa «IIpaktukay (natee — coq
«IIpakTHKa»;

— paboTaTk CO Beel COBOKYITHOCTBIO HHGOPMAIIMOHHO-TO0KYMEHTALHOHHEIX pecypcos
MuHucrepcTBa;

— T0JB30BaThECA 6a3aMH NAaHHBIX, B TOM YHCIIE YIAIeHHBIMHE,

— TIOJIB30BAaTECs CIIPABOYHO-TIPABOBLIMH CHCTEMAaMH,

— MOJIB30BATECA aBTOMATH3HPOBAHHBIMU CHCTEMaMH y4eTa, PErHCTPALMH, KOHTPOJIS U
MH(QOPMALHOHHO-CIIPABOYHBIMH CHCTEMaMH [IPH paboTe ¢ JOKyMEHTAMH OpraHu3allHH;

— TOPHMEHATE COBPEMEHHBIE HH(POPMAUNOHHO-KOMMYHHKALMOHHEIE TEXHOJIOTHH JUIS
paboTel ¢ IOKyMEHTaMH, B TOM YHCJIE U €€ ONTUMH3AIHH ¥ TOBBIICHHS 3 GeKTHBHOCTH;

— OpraHH30BBIBATE PAabOTy MO y4YeTy, XPaHEHHIO H Iepefate B COOTBETCTBYIOLIEE
CTPYKTYypPHOE NOJIpasAeieHne JOKYMEHTOB TEKYIIETO JeIOPOU3BOICTRA,

— OCYHIECTBIATE METOIMYECKOES PYKOBOACTBO AEJIONPOH3BOJICTBOM B MHHKCTEPCTBE,
KOHTPOIMPOBATE NpaBHIBHOE (OPMUPOBAHME, XPaHEHHE H CIAYy JeJ B apXUB,

— paspabaTeiBaTh HOMEHKNIATYPY A€ CTPYKTYPHOT'O IOAPa3IeeHUs 1 Munuctepcrsa;

— HCHOJB30BaTh HOMEHKJIATYPY M€l NPH HU3Y4YEeHHH CTPYKTypsl MUHMCTEpCTBa,
COCTaBJIEHHH ONUCEl mem;

— OpraHu30BBIBATE PabOTy MO (GOPMHPOBAHHIO JEINI B COOTBETCTBHH C YTBEP)KIACHHOM
HOMEHKJIaTypoi e MUuHHCTEepCTBAE,

— IPaBHJIBHO H CBOEBPEMEHHO (GOPMHPOBATH MNOKYMEHTHI B J€Id C YYETOM HX
criembUKH,

— CHCTEMaTH3HPOBATh NOKYMEHTHI BHYTPH €4,

— obecneunBaTh COXpaHHOCTh H 3aLIATY JOKYMEHTOB MUHHCTEPCTRE,

— TNPHMEHATE HHOOPMALMOHHO-KOMMYHHKALMOHHBIE TEXHONOTHH Ui paGoThl ¢
JIOKYy MEHTaMH,

— IOJIE30BATECA NEPEIHAMH NOKYMEHTOB U aHATH3HPOBATE HAKTHIECKOE COEPIKAHME
HMEIOIIKXCA B [ICNIe JOKYMEHTOB [P ONPENEICHHH CPOKOB MX XPaHEHHS,

— 0QOpMIIATE JOKYMEHTBI SKCIIEPTHOH KOMHCCHH,

— 0QopMIATE OGIOXKKH [el MOCTOSHHOTO M BPEMEHHOrO CPOKOB XpaHEHHS B
COOTBETCTBHH C TPEOOBAHHAMH IOCY AAPCTBEHHBIX CTAHIAPTOR;

— NPOH3BOJHTH XPOHOJIOTHYECKH-CTPYKTYPHYIO CHCTEMATH3ALHIO €T,

— OCYIIECTBIATE TEXHHYECKYIO 00paboTKy u nmonHoe odopMIIeHHE AE)T IOCTOSIHHOTO H
BPEMEHHOTO CPOKOB XPaHEHH,

— COCTaBJITH ONHCH JeJl IIOCTOSHHOIO M BPEMEHHOTO CPOKOB XPaHEHHS B
COOTBETCTBHH C JEHCTBYIOLIMMH HOPMATUBHO-METOAHYECKUMHE JOKYMEHTAMH;



— TPHMEHATE HHQPOPMALHOHHO-KOMMYHHKAIIHOHHBIE TEXHOIOTHMH I paGoThl ¢
TOKYMEHTaMH,

— TOAAEPKUBATE KOM(DOPTHBINH MOPAILHO-ICHXOJIOTHYECKHE KITHMAT B KOJUIEKTHBE:,

— pabotate ¢ 60onbIIUM 00BEMOM HHGOPMALIHH,

— MOATOTaBIHBATH NOKYMEHTBI, PEKOMEHAALIHH, CTYKEOHbIE MHCHhMa, BKITHOUAS OTBETEI
Ha 00paIleHHs OCY IAPCTBEHHBIX OPIaHOB, IPAYK/IAH H OPTAHH3ALH B yCTAHORTEHHEIH CPOK;

— fICHO, CBA32HHO W JIOTMYHO H37araTe MBICTH 0€3 IONyIUeHHs rpaMMAaTHYeCKHX,
opdorpaduyecKHx, MyHKTYallHOHHBIX H CTHTHCTHIECKHX OLIHOO0K:

— HCIOJB30BaTh Ty OJIMYHBIC BEICTYIUIEHHS 110 BOIPOCAM CITY)KE€OHOM NesTeIbHOCTH.

2. Io/oKHOCTHBIE 0083aHHOCTH

2.1. IOIKHOCTHBIE 06513aHHOCMY TTIABHOTO CIICHAIHCTA:

1) opranm3oBBIBATE CBOIO pabOTy Ha MJIAHOBOH OCHOBE;

2) obecne4nBaTh BBINOIHEHHE 32124, TIOJHOMOYMH, BYHKIHHA, BOMOKEHHEIX HETO H
HECTH NEPCOHAIbHY K0 OTBETCTBEHHOCTD 32 UX BbIMOJHEHHE,

3) BHOCHTH NMpENNOXEHHs B IUIaH paGoTel MHHHCTEPCTBA M OTHENA TIO BOIIpOCam,
OTHOCSIIHMCS K €70 KOMIIETEHLIMY,

4) OKasBpIBaTL METOIHYECKYIO [IOMOLIEL PaGOTHHKAM MununcrepcTBa B paMKkax cBoeit
KOMITETEHIIHH;

5) cob6monare MpaBHia NENONPOM3BOACTBA, B TOM HHCIE HAMIEIKAIIHM 0bpazom
YHUTBIBATE M XPaAHHUTh IIOJIyYCHHBIE Ha WMCIOIHEHHE JOKYMEHTHI H MAaTepHasl,
CBOCBPEMCHHO CliaBaTh HX OTBETCTBEHHOMY JMIly MpPH YXOXE€ B OTIYCK, yOBITHH B
KOMaHIHPOBKY, B ClIy4ae GOJIe3HH WIH YBOJIBHEHHH,

6) mpHHHAMATbL MEpHI [0 HCIOJIHEHHIO NOpyyenuii u Yxasos Ilpesunenta Poccutickoit
Denepaunn, IlpasutenscrBa Pocculickoii ®enpepauuun, I[nasbl Pecny6bnuku Thisa,
3amectuTenel Ilpencemarens IlpaBurensctsa Pecmy6muxu Thiea, MHHHCTPa IOCTHLIHH,
3aMECTHTEJICH MUHHCTPA FOCTHLIHH, Ha4aIbHHKA OT/IeNa,

7) BecTu yder mopyuenuii u Ykasos IIpesunenta Poccuiickoit ®enepaumu, I naBsl
Pecrmy6nuxu TeIBa, KOHTPOJIMPOBATE HX HCIIOJIHEHHE,

8) npuHEMAaTE yyacTHE B IPOBEPKAX I10 BOMPOCAM AESTEIFHOCTH OTAENA,

9) npuHHMaTE ydacTHe B COoBemaHMsx [maBel PecnyGnukm ThiBa, 3aMecTHTENCH
ITpencenarens IlpaButenscrea Pecny6nuky ThiBa, 3aceqanmsx KOMUCCHH U pabouux rpymm,
HAYYHO-TIPAKTHYECKHX KOH(EPEHIMH, «KpPYyTIIbIX CTONAX» M JPYTHX COBEIAHHAX IO
BOMPOCaM AeATENBbHOCTH MUHHCTEPCTRA,

10) npuHuUMaTh yYacTHe W OKa3blBaTb COLENCTBUE B MEPOMNPUATHAX, OPraHru3yeEMbIX
MUHHCTEPCTBOM (KOJIJIETHH, OOLIECTBEHHBIE MEPOTIPHATHS, ANNapaTHHIE COBEIIAHMS 1 T.A.);

11) BBIE3XAaTH B CITy>KeOHBIE KOMaHIMPOBKH,

12) HHHUMHPOBATH M y4acTBOBATH B NMPOBEICHHH CITyKEOGHBIX MPOBEPOK B paMKax
JAEATENBHOCTH OTIENA,

13) obGecneuuBare OpraHu3aLMI  JENONPOM3BOACTBA M AOKYMEHTO000pOTa
MHHHCTEPCTBA, B TOM WYHCIE€ C HCIOJb30BAHHEM COBPEMEHHBIX HHQOPMaLIHOHHBIX
TeXHoJoru# B pabote Munucrepcrsa (C3/] — [MpakTuka);

14) ocymecTBIATE pErucTpaLHio NpHKa3oB MHHHCTEPCTBA [0 OCHOBHBIM BOIIpOCaM
AESATEITBHOCTH, HX O3HAKOMJIIEHHE C OTBETCTBEHHBIMH JTHIIAMH,

15) ocymecTBATL KOHTPONL CBOCBPEMEHHOCTH HCTIONHEHUS IIOPYYeHHMIA, 3aIIpOCOB,
o6palueHnii rpaskial H OpraHU3aLHii [THCEM C YCTAHOBIEHHBIM CPOKOM HCHOJIHEHHUS,



16) mpoomuTh CNPaBOYHO-HHPOPMALTHOHHY IO paboTty o BOIIpOCaM
JICIOIIPOU3BOACTRA,

17) npoROIHTH aHATH3 COCTOSHHS AOKYMEHTO000pOoTa;

18) paspabaTeiBaTh H BECTH HOMEHKIATYPY HEI Munucrepersa;

19) noxroraBnMBaTE MPOEKTEI OMMCEH A€ MOCTOSHHOTO H nonrospemeHHoro (10 jger
1 Oosiee) XpaHeHHs, IPEACTABIATL UX Ha COriacosaHue ¢ I OCYZIapCTBEHHBLIM apXHBOM;,

20) NpoBOAMTE B YCTAHOBJIEHHOM MODSIKE SKCHEPTH3Y HAYYHOH H MpaKTHYECKOH
UEHHOCTH NOKYMCHTOB, JIeJl, )KYPHAIOB, HOPMaTHBHBIX TIPABOBEIX AKTOB H CIIELHAIBHBIX
H3NaHUH, NPENCTABIATE NPOEKTHl aKTOB O BBINCICHHH K YHMYTOXEHHIO IOKYMEHTOB Ha
PacCMOTPEHHE COOTBETCTBYIOLIEH SKCIIEPTHON KOMUCCHH,

21) ydacrTBOBaTh B IPOBENEHHH CITyKEOHBIX TPOBEPOK HO (GAKTAM YTpaT JOKYMEHTOB,
pasriallenusl CBEACHUH Cy)KeOHOro xapakTepa, HEHCIIOJHEHHS M/ HEHCIIOTHEHUS B
YCTaHOBJICHHBIH KOHTPOJIBHBIH CPOK NOKYMEHTOB, MOPYYEHHI, MOATOTOBKHM OTBETOB HA
oOpaienusi;

22) mnoAroTaBNMBaTh 3asiBKM HA H3TOTOBJICHHME TMeuaTedl M I0TAMIIOB, TNEYATHO-
61aHOYHON NPOLY KUK,

23) BeCTH y4YeT meyaTeil M IUTAMIIOB, HCIIOIB3YEMBIX B MuHucTepcTBe, a Takxke
XPaHUITHII JOKYMEHTOB H KJIIOYEH OT HHX,

24) weMenneHHO cOOOIATE HAYANBHHKY OTAENa OO yTpare WId HeIocTade
AOKyMEHTOB, KJIFO4EH OT MOMEIUCHHUH, XPAHHJIHII, B KOTOPBIX XPAHATCS JOKYMEHTSL, THYHBIX
neyared, a Takoke 0 paKTax 0OHapyKEHHs H3HULIHNX WITH HEYYTCHHBIX JOKYMEHTOB,

25) CBOEBPEMEHHO H Ka4ECTBEHHO PACCMATPHBATH MOCTYMHMBINHE HA HCHOIHEHHE
MOKYMEHTBI, TOTOBUTE IIPOEKTHI OTBETOB U PEIIEHHH 110 HUM,

26) BeCcTH IEHTPATU30BAHHEIH ydeT 0OpaieHuH TPRKJIaH M IOPHIWYECKUX JIHII, B TOM
HHCIIE NOCTYNAOIMX 4Yepe3 OQHLMANbHBIN CaliT M couManbHble CeTH MMHHCTEPCTBa,
KOHTPOJIE 338 CBOCBPEMEHHOCTRIO HX PACCMOTPEHHS,

27) opraHu30BBEIBaTE paboTy Ha noptane CCTY PO;

28) OpraHM30BaTh JHYHBIA IPHEM IPAXKIAH M OpTaHH3aLMH K MHUHHCTDY,

29) paccmaTpuBaTh B IpedenaX KOMIIETEHIHH MuHuCTEpPCTBA, NOCTYIHMBIIHE
OOpalleHus rPKAAH B OPraHH3aLHif, FOTOBHTH MPOEKTE! OTBETOB [0 HHM,

30) npoBOAUTE aHANH3 HNOCTYITHBINKX OGpaIIeHHIA TpakZiaH | OpraHH3aluif He pexe
2-X pa3 B ron,

31) B3auMoOzneHCcTBOBATE C KOHTPONMPYIOUIUMH IOJPA3NEICHHIMH IlpaBurensctBa
Pecny6nviku TeiBa 0 BOpoOcaM CHATHS ¢ KOHTPOJIS HCNOIHEHHBIX IOKYMEHTOB, a TAKXKE 110
BONpOCaM MPOAJIEHHS CPOKA HCTIONTHEHHS TOKYMEHTOB, [IPH HAIWYHHA OCHOBAHMIA,

32) OCYLNECTBASITh PAcChUIKy 3apPErMCTPHUPOBAHHBLIX [PMKA30B [0 OCHOBHBIM
BOIIPOCaM NEATENBHOCTH B COOTBETCTBHH C ITPHIIAraeMoM pasBepCTKOiM,

33) B COOTBETICTBHH C pE30NIIOLMEH MHHHCTDPA, YCTAHABIHBAET MCIIOIHHTEIISIM
KOHTPOJb, nocpenactsoM COJI «IlpakTukay;

34) obecneduTs Oy OIMKOBAHHE HOPMATHBHO-TIPABOBEIX AKTOB PecnyGuriku TeiBa Ha
OQHULKHANLHOM HHTEPHET-OPTalle NPaBoBoi MHGOPMALIKHK,

35) BBINOTHATE HHBIE OPYYEHHS MUHHCTPA H HAYAIBHHKA OTIENA.

2.2. B paMKax BBITIOTHEHHs CBOMX TPYAOBBIX QYHKIHH [ TaBHbBIN CHIEMHATHCT 0653aH:

1) cobmonare Koncrurymmo Poccuiickoii Denepaiyu, denepanbHbie
KOHCTHTYLIMOHHBIC 3aKOHBI, (henepanbHble 3aKOHBI, HHBIE HOPMATHBHbIE NMPABOBbLIE AKTHI
Poccuiickoit ®enepaumu, Kosctutynuio Pecny6nuxy TeIBa, 3aK0OHBI Pecrrybmuxu TeiBa u
HHBIC HOPMaTHBHBIE NPaBOBEIE aKTel Pecnybnukn ThiBa 1 obecneunBaTh HX HCITOTHEHHUE,



2) ACTIONHATE CBOH OOS3aHHOCTH B COOTBETCTBHM ¢ JOMDKHOCTHOM HHCTPYKIHEH
A0GPOCOBECTHO HA BBICOKOM NPOMECCHOHATBHOM YPOBHE;

3) HCHIONHATE HOPYYEHHS COOTBETCTBYIOLIMX DPYKOBOJIUTENEH, JaHHBIE B NIPEeIax Ux
NOJTHOMOYHH, YCTAHOBIEHHBIX 3aKOHOJATENBECTBOM Poccuiickoii Denepanyu u Pecry 6nuxu
TreiBa;

4) cobmonaTe IpPH HCTONHEHHH NOJDKHOCTHBIX OOS3aHHOCTEH npaBa ¥ 3aKOHHBIE
HHTEPECHI TPaXkJiaH M OpTraHu3aIii;

5) cobmonaTk ciyxeGHbIH pacmopsSIoK,

6) MOMEPKUBATE YPOBEHb KBATHGMHKALMH, HEOOXOIHMEI Ul HaJJIeKAlIero
HCTIOTHEHH NOJKHOCTHEIX 00S3aHHOCTEIH;

7) He pasrialaTe CBEJCHHS, COCTABINSIONINE roCyJapCTBEHHYIO M HHYIO OXPAHSIEMYIO
(enepanbHBIM 3aKOHOM TaiiHy, a TAKKe CBENCHHS, CTABINME €My H3BECTHBIMH B CBS3H C
MCTIOJIHEHHEM NOJDKHOCTHBIX 00A3aHHOCTEH, B TOM YHCIIe CBENEHHs, KACAIOMMECS YACTHOM
KH3HH H 30POBbs IPAXKAAH HIIM 3aTParvBalolIye X YeCTh H JOCTOHHCTEO,

8) 6epeub HMyIIECTBO, B TOM 4YHCIE IIPENOCTABICHHOE eMy i1 HCHOJTHEHHS
JOJKHOCTHBIX 00s13aHHOCTEH

9) coobmaTh NPEeNCTABHTENIO HAHHUMATENS O JIMYHOM 3aHHTEPECOBAHHOCTH TNPH
HCTIOJHCHHH IOJDKHOCTHBIX O0s3aHHOCTEH, KOTOpas MOXET NpPHBECTH K KOHITHKTY
HHTEPECOB, MPUHHUMATE MEPEI 10 MPEAOTBPALISHHIO TAKOTO KOHMIHKTA.

10) ocymecTsiaTe nNpodecCHOHANBHYIO NESTENBHOCTS B paMKax yCTaHOBJICHHOH
3aKOHOAaTeNnbCTBOM Poccuiickoii Penepaiiuy KoMneTeHUum MuHucrepcTsa,

11) He coBepiaTe neHCTBHS, CBA3aHHBIE C BJIMSHHEM KAKHX-IHG0 JIMYHBIX,
HMYIIECTBEHHBIX (PUHAHCOBBIX) H WHBIX HHTEPECOB, MPEMATCTBYIOLIHX JI06pOCOBECTHOMY
HCMOJIHEHHIO JOJLKHOCTHBIX 00S3aHHOCTEH;

12) cobmonare HeHTPaNLHOCTE, HCKIIIOHAKINYKD  BO3MOXHOCTbL BIIHMSHHS Ha
AOJDKHOCTHYIO NMPOQECCHMOHANBbHYIO CNYXEOHYIO AESTENbHOCTh PELUCHMH MNONMTUYECKHX
NapTUH, APYraX OOMIECTBEHHBIX OOBENMHEHHH, PEeIMIHO3HBIX OOBENMHEHMI M HHBIX
OpraHH3alui,

13) He coBepmIaTh NOCTYNKH, HOPOYAIIHE €r0 YECTh U JOCTOHHCTRO,

14) NpOSIBIATE KOPPEKTHOCT B OOPAINEHHH C MPAXKIAHAME,

15) nposBNATE yBakeHHE K HpPABCTBEHHBIM OOBMNAAM H TPpaOHIHUAM HapOI0B
Poccutickoit ®eneparum;

16) yuuTsIBaTE KyJIbTYpHBIE H HHBIE OCOGEHHOCTH Pa3sIHYHBIX 3THHUYECKHX H
COLTHAaNBHBIX I'PYNIL, KOH(pecCcuHii;

17) cnoco6cTBOBATE MEKHAHOHAILHOMY H MEXKKOH(PECCHOHANBHOMY COrJIaCHIO,

18) He nomyckaTh KOH(MIMKTHBIX CUTyalUuil, CHOOCOGHBIX HAHECTH yuepb ero
penyTalry Wik aBTopuTeTy MUHKCTEPCTBA.

19) Ilpu yxone B exeronHsiii oriayuBaeMblil OTIYCK, IIEPEMELUEHHH (IIEPEeBOIE) MU
YBOJIBHEHHM HE mo3mHee 3 (Tpex) pabouumx AHEH N0 AaThl Hayana yKa3aHHBIX COOBITHH
[NIaBHBIH CHEUMATHCT 0O0s3aH [epelaTh HauYanbHHKy OTaena OpraHu3alHOHHOIO,
AOKYMCHTALHOHHOIO ObecneueHyss M KOHTPO/IA MM JIMly, MCOOJHSIOIIEMY ero
00A3aHHOCTH, HAXOISINMECSs Y HEro Ha WCIOJHEHHH CITy’K€OHBIE JOKYMEHTBI, [0 aKTy
npueMa — nepenayd, GopMa KOTOPOro yTBEP>KAAETCA HHCTPYKIHEH 1o TEJIOTIPOHU3BOICTBY
MunucrepcTsa roctuupu Pecny6uxu Trisa.

AKT mpHemMa — nepelavyd COCTABISIETCS W TOIHCHIBACTCS JIHLAMH, YKa3aHHBIMH B
ab3alle NEPBOM HACTOSALIETO MyHKTA, B 2 3K3EMIUIApax, M0 OOHOMY IS JIML, TTOANMCABIINAX
AKT, [71s1 OpraHu3ally JalIbHEHINEr0 KOHTPOIA HCIIOJIHEHHUS MTEPEIaHHbIX JOKYMEHTOB.



3. [Ipaea

3.1. I'naBHEIH CIELHANHCT umeen npaso Ha:

1) obecnieyeHHe HAUTEKAIMX OPraHH3aMOHHEO-TEX HUIECKHX YCnoBHIH, HEOOXOIHUMEIX
JUTs HCTIONTHEHMSI IOJDKHOCTHBIX 00s3aHHOCTEiH;

2) O3HaKOMJIEHHE C JOJDKHOCTHOM HHCTPYKLMEH W MHBIMH JOKYMEHTaMH,
OIPEZESIONMH €T0 TpaBa M 00A3aHHOCTH MO 3aMEINaeMOM NOJDKHOCTH, KPHTEPHIMH
OLICHKH 3(GQEKTHBHOCTH HCHIOMHEHHS IOJDKHOCTHBIX 00s3aHHOCTEH, TOKa3aTENIMHU
PE3YNBTATHBHOCTH NPOPECCHOHANHFHON  CIykeOHOM  NeSTeNhbHOCTH W YCIIOBUSIMH
JOJDKHOCTHOTI'O POCTA;

3) otmeix, obecmeurBaeMblii YCTAHOBIEHHEM HOPMaNbHOH MPONOJDKHUTEIBEHOCTH
CITyk€0HOTO BPEMEHH, IPEIOCTABIEHHEM BEIXOIHBIX MHEH K Hepabo4yuX NpasaHUYHBIX JHEH,
4 TaKKe SXKEroTHBIX OMIaYHBAEMBIX OCHOBHOIO H JONOTHUTENBHEIX OTITYCKOB,

4) oruraty Tpyna M ApyrHe BBIINATHl B COOTBETCTBHH C 3aKOHONATENLCTEOM H
TPY.AOBBIM OOTOBOPOM;,

5) noy4eHue B yCTAHOBIEHHOM HOpsaxe HH(OpMALA U MaTEePHAIIOB, HEOOXOQUMBIX
AT MCTIONHEHHS NOJDKHOCTHBIX OOS3aHHOCTEH, a Takke Ha BHECEHHE NpPEIONKEHHH o
COBEPIICHCTBOBAHMH AEATENBHOCTH MHHHCTEPCTBA,

6) DOCTYTI B yCTAHOBJIEHHOM MOPSAAKE K CBEICHHUIM, COCTABIISIONIHM rocy JapCTBEHHYIO
TaiHy, €ClIM UCTIONHEHHE TODKHOCTHBIX 00S32HHOCTEH CBSI32HO C HCIIONB30BAHHEM TAKHX
CBEICHHIA,

7) HOCTYIl B YCTaHOBJICHHOM TOPSAKE B CBA3H C HCIOJHEHHEM IOJDKHOCTHBIX
00s3aHHOCTEH B TOCYZJapCTBEHHBIE OpraHBI, OpPraHBl MECTHOrO caMOyTIpaBJIeHHS,
OOLIEeCTBEHHbIE 00BENHHEHHS U HHBIE OPTaHH3ALHH,

8) O3HaKOMJIEHHE C OT3BIBAMH O €r0 NPO(eCcCHOHATBHON NESTENLHOCTH U JpYTHUMHA
AOKYMEHTaMH 1O BHECEHMS UX B €r0 JIMYHOE Ji€10, MATepHallaMy JIM4YHOIO JIENA, a TAKKE Ha
NPHOOIIEHHE K JIMMHOMY JEJly €ro NHCHMEHHBIX OOBACHEHMH H APYTHX IOKYMEHTOB, H
MaTepUaJIOB;

9) 3aInuTy CBOMX CBENEHHIA,

10) npodeccroHaNBHYO NIEPENOArOTOBKY, IOBBILICHHE KBUTH(DHKALIHH H CTRKHUPOBKY;

11) wiencTBO B IpodecCHOHANEHOM COI03€;

12) nposenenue 1o ero 3asBAEHHIO CITy keGHO IIPOBEPKH;

13) sammTy CBOHMX NpaB M 3aKOHHBIX HHTEPECOB, BKIIOYAS OOKAIOBAHHE B Cyd WX
HapyLIeHHH,

14) rocynmapcreensoe MEHCHOHHOE obecneuenue B COOTBETCTBHH C
3aKOHOIATE/1bCTBOM.

3.2. [ins BBINOJIHEHHS BO3JIOKEHHBIX O0S3aHHOCTEH IIIABHbINH CHELHAATHCT enpaee:

1) B3aMOMEHCTBOBATE CO  CTPYKTYPHBIMH nonpasaeneHussMH  MHHHCTEPCTBA,
OpraHamMH rocyZapCTBEHHOH BIIACTH, OPraHaMH MECTHOTO CaMOyIIPaBIEHHMS, IPaXkIaHAMH,
OPEANPHATHAMY,  YHUPEXACHHAMH, OpPraHu3auusMH B  [Opelelax  KOMIETeHIHH
MuHucTepcTBa;

2) B COOTBETCTBHH C AEHCTBYIOUIMM 3aKOHOATENLCTEOM 3anpalivBaThk H MOJIyYaTh OT
CTPYKTYPHBIX MOIpasfencHuii MMHHCTEpCTBA, OPraHOB TIOCYJapCTBEHHON BIACTH U
MECTHOTO CaMOYNpaB/ICHKs, HHBIX OPTaHOB M OPraHH3alui HHOOPMALUIO, MaTepHAIEl B
o0BpeMax, HeOOXOAMMBIX I OCYLISCTBIICHHS MOJHOMOYHH, BO3JIOKECHHBIX Ha
MHHHCTEPCTRO,

3) BHOCHTh TNpPENJIOKEHHsS HAYANBHHKY OTHENa  TI0 BOIIPOCaM  YITy4ILOEHHs,
COBEPIICHCTBOBAHHUsI pabOTHI OTIENA,



3.3. T'naBHBIM CHOELUMANHCT OCYINECTBASET HHbBIE mpaBa H  00S3aHHOCTH,
TIpelyCMOTPEHHEIC  3aKOHOAATenbCTBOM Poccwiickoii ®enepanuy, Pecrry6rmukxu Thisa,
aKkTaMu MHHHCTEPCTBA ¥ IOy YeHHAME MEHHCTDA,

4. OTBeTCTBEHHOCTL

4.1. I'naBHEIH ClIENHANKCT HECeT OTBETCTBEHHOCTD:

— 3@ HCHaqnexallee HCHOJHEHHE WIH HEHCHOJHEHHE CBOHX JOJKHOCTHEBIX
o0s13aHHOCTEH], [PENyCMOTPEHHBIX HACTOSALUECH NOKHOCTHOM HHCTPYKLHCH, - B nopsiake,
YCTaHOBJICHHOM JEHCTBYIOIMM TPYAOBBIM 3aKOHOIATELCTBOM Poccriickoit Denepauuy,

— 3@ TpaBOHAPYINCHHMA M NPECTYIUICHHS, COBEDIICHHbLIE B npouecce cpoeit
ACATCIBLHOCTH, - B TOPANKE, YCTAHOBJICHHOM NEHCTBYIOMIHM aIMUHHCTPaTUBHBIM,
YTOJIOBHBIM H I'DXXIAHCKHM 3aKOHOAATENLCTBOM Poccuiickoii Deneparuy,

— 34 IIPHYMHCHHE yInepba OpraHH3alliy — B IIOPSJIKE, YCTAHOBIEHHOM JEHCTBYIOIINUM
TPYZOBRIM 3aKOHONATENECTBOM Poccutickoit ®enepaumy.

3. 3aknoYnTeIbLHEBIE HOJIOKeHAS

5.1. OsnakommeHue paGoTHMKA ¢ HacTOSIEH HOBKHOCTHORMN HHCTPYKITHEH
OCYIECTEIACTCA [IPH [IPHEME Ha pabOoTy A0 NMOAMHCAHHES TPYIOBOTO JOrOBOPA.

5.2. ®akT o3HaKkOMIeHHs PabOTHHKA C HACTOSINEH HHCTPYKUHEH MMONTBEPKIACTCA
[OANMCHI0 B JIMCTS O3HAKOMIICHHS, SBISIOLIEMCA HEOTHEMIEMON YacTbi0 HACTOSLUESH
HHCTPYKIIHH.

Hauanenuk oT/1€71a Opras|3aoHHOro, vl
JAOKYMEHTAIIHOHHOTO O0ECIIeYEeHUs M KOHTPOJIS (=7 — H.B. Oopxak



