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JOJDKHOCTHOM PETJIAMEHT
rOCyJapCTBEHHOI'O I'PAXKIAHCKOI'0 CIIYXKAILETo,
3aMeINaoINero TOJDKHOCTE PYKOBOAMTEA (BeLyIEro CIellHaicTa)
oprana 3AI'C Munucrepctsa roctuuuu Pecniybnuxu TriBa
B paioHe

I. Obmue nmonoxeHus

1. Hacrosmmii IODKHOCTHOM periiaMesdT pa3paboTaH B COOTBETCTBHH C
@enepanbHbIMU 3aKoHamMu OT 27 masg 2003 r. Ne 58-®3 «O cucTeMe rocynapcTBEHHOMN
ciyx051 Poccuiickoit ®enepanumn», ot 27 utons 2004 r. Ne 79-@3 «O rocynapcTBeHHOMN
rpakJaHCKOR ciyxbe Poccuiickoli ®enmepanum», 3akoHom Pecmy6iuku TwiBa OT 21
anpenss 2006 . Ne 1739 BX-1 «O BOIIPOCAX TOCYNAPCTBEHHON TPaXXTaHCKOH CIIyKObI
Pecrry6nuxu TriBa», HHEIMM HOPMAaTHBHBIMH [IPABOBBIME aKTAMH B YKa3aHHOM cdepe.

2. JTOIDKHOCTB TOCYIApCTBEHHOM IpaskIaHCKoM ciiyxObl Pecry6muku TriBa (masee
— JAOIDKHOCTH I'PakKJAHCKOH CIIy>XOBI) pykoBoauTeNs (BeXyIIHil CHeUHAJIHCT) OpraHa
3AI'C MunucrepctBa ocrunuud Pecny6amku ToiBa B paiioHe
OTHOCHTCA K CTaplled TIpynme [OJDKHOCTEH TIpakKIaHCKOM CiyXOBl Kareropuu
«CHeLUATTHCTEI.

Perucrpanuonnerii Homep (kon) qospkHocTr 03-3-4-014.

2.1. Obnacte mpogeccHoOHaNBHOMN CITyKeOHOM IesTelbHOCTH roCy1apCTBEHHOTO
IPaXIAHCKOTO CIIY’KAaILero (,uanee — TP@KMAaHCKMH ciy>kaiuii): MuauCcTEpCTBO B chepe
FOCTHITHH.

2.2. Bux mnpodecCHOHANBHOH  CITy)eOGHOH  JEeSTENBHOCTH  TIpa’kIaHCKOIO .
CILy>Kallero:

HesiTensHOCTE B chepe NpaBOBOH NOMOLM M B3aHMOJEHCTBHA C CyneGHOMN
CHCTEMO:

7.9.4 [leaTesbHOCTH B cdepe rocyIapCTBEHHON PErMCTpAIMU aKTOB IPaXKIaHCKOIO
COCTOSIHUSL.

3. Hasmadenwe u OCBOGOXIEHHME OT JODKHOCTH PYKOBOAMTENs (BeXylIero
cnenuaiucra) oprana 3AI'C MuHucTeperBa woctunuu Pecny6nukun TeiBa B
paiioHe (manee - pykosomurens oprana 3AI'C) ocymecTBuseTcs
MHHHCTPOM rocTunu Pecry6nuku Treiga.

4. PyxoBoauTens oprana 3AI'C moouHHSETCS MHHHCTPY FOCTUIMH PecrmyGuKku
TeiBa, 3aMeCTHUTENI0O MUHHMCTPA FOCTUIMH PecnyOmnukum TeiBa, HaYanbHHKY OTIENA
B3aMMOJEHCTBHsL B cdepe 3alMCH aKTOB IPAXKIAHCKOIO COCTOSAHHS MHEHHCTEpCTBa
roctunuu Pecriyonuku Treiga.

5. B cinyyae BpeMEHHOrO OTCYTCTBHS PYKOBOAHTEJIsS oprava 3AIC
(KOMaHIMpPOBKa, OTIYCK, BPEMEHHas HETPydOCINOCOGHOCTh M T.J.) €ro NOJKHOCTHEIE




00513aHHOCTH HMCIIOTHAET COTPYAHUK oprana 3AI'C MuHMCTEpCTBa FOCTHINM Pecniybmuxu
TeiBa, cormacuo npukasy MunucrepcTBa focTunuE — Pecry6iumku  TeiBa o
B3aMMO3aMEHJCMOCTH JIHOO ero o0A3aHHOCTH IPHKa3oM MUHKCTEpPCTBA FOCTHIIHE
Pecniy6bnuku TeiBa BO3IararoTcs Ha OJHOIO H3 CcHemHaltucroB opraHa 3AIC
MunucrepcTBa rocTuluu Pecy6nuxu TriBa. :

6. PykxoBoaurtenr oprana 3AI'C ocyniecTBIseT CBOIO CIY:XKeOHYIO [esTeNbHOCTE
H pealu3yeT CBOH IIOJIHOMOYMS Ha OCHOBaHHHM (enepalbHOro 3aKOHOAATENBCTBRA,
3aKOHOzaTenscTBa Pecrydnuku TelBa W MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, B TOM
HHCJIE MO BONPOCaM roCyNapCTBEHHON IpakIaHCKOM CIyXOBI, a TAKKe PeryIHpyIOIIUX
COOTBETCTBYIOIIYIO CQepy AESTENBHOCTH NPHUMEHHTEIFHO K HCIONHEHHIO KOHKPETHBIX
AOJDKHOCTHBIX 00s3aHHOCTEH B cdepe rocy1apCTBEHHOIO YIpPaBIeHHU.

II. KpanmugpukanuonHele TpeOOBaHHS K YPOBHIO U XapaKTepy
3HaHHUH U HaBBIKOB, 00Pa30BaHUIO, CTAXY FOCYIAPCTBEHHOM CITyKOBI
(rocynmapcTBeHHOM CITy>KOBI HHBIX BHIOB) HIH CTaxy
(onbITy) pabOTHI IO CHELMAIBHOCTH

7. [nst 3amelieHys NOIDKHOCTH pPyKoBoauTesisi oprana 3AI'C ycraHaBIIHBarOTCS
KBalu(HKalHOHHBIE  TpeOOBaHMS,  BKIIOYAIOIIHEe  Oa30BEIE, byHKIHOHAIBHEIE
KBATM(UKAUOHHEIE TpeGOBaHMUS M TpeOoBaHMsA. K NpPOo(heCCHOHAIBHBIM HABBIKAM,,
CBSI3aHHBIM CO CHOEUM(HUKOH HCIOINHAEMBIX HOJDKHOCTHBIX OOS3aHHOCTEH, BHE
3aBHCHMOCTH OT HalIpaBlIeHUs MNPO(MECCHOHANBHON CiIy)XeOHOW esTelbHOCTH, B
COOTBETCTBHH C KOTOPBIM TIPaXXAAHCKHH CIyKalllii HMCIOJHSET NOJKHOCTHBIE
OO0s3aHHOCTH, a TaKXe CIelHanu3aluel 10 JaHHOMY HANpPAaBIeHHIO IpodecCHOHAIBHOM
CILy>XeOHOH eATETbHOCTH.

* 7.1. bazoBsle KBajIM(GUKAIIHOHHBIE TPEOOBAHMS:

7.1.1. I'paxiaHCKMH  CIIy>Xamuif, 3aMellaroldi IOJHKHOCTH PYKOBOAHTEJIS
oprana 3AI'C, 1o/mKeH UMETh:

BeICIlee O0Opa3oBaHHE HE HIDKE YPOBHSA OakamaBpuara, CIELHaIWTeTa WIH
MarucTpaTyphbl. , S , ‘

JUIsL  NOJDKHOCTH  pykoBoauTessi opraHa 3AI'C, TtpeGoBamus K cCraxy
roCyIapCTBEHHOM IpaXIaHCKOH CIIy>KOBI MK paboThl 110 CIEMHATBFHOCTH He MeHee IISTH
JIeT.

7.1.2. I'paxJaHCKHUH CITy>Kalllii, 3aMeINalONHE TOJDKHOCTh PyKOBOAHTE/ISI OpPraHa
3AI'C nomxeH obnamaTek CIEIYIOIMME Ga30BEIMH 3HAHUSIMU H HABBIKAMM:

1) 3HaHKeM rocyAapcTBEeHHOrO s3biKa Poccuiickoi @enepanus (PyCCKOro S3bIKa);

2) 3HAHHUSIMH OCHOB:

- Korctutyuuu Poccuiickoit ®eneparyu;

- @enepanbHOro 3akona ot 06 okTa6pa 1999 r. Ne 184-03 «O6 o6mux NMpHHITUIAX
OpraHu3aluH 3aKOHOAATEIBHBIX (IPENCTABUTENBHBIX) M HCIOIHHUTENBHBIX OpPraHOB
rOCyJapCTBEHHOM BJIACTH CyOBeKkToB Poccuiickoit Meneparmm»;

- @enepainbHOro 3akoHa ot 27 mast 2003 r. Ne 58-@3 «O cucTeMe rocynapcTBEHHOM
ciry>x651 Poccuiickoit @enepanumn»;

- @enepanbeHoro 3zakoma or 27 momst 2004 r. Ne 79-®3 «O rocynapcTBeHHOIM
rpaXJIaHCKoi ciyx0e Poccutickoit @enepanun»;



- QeznepanbHOro 3akoHa ot 25 nmexabpst 2008 r. Ne 273-®3 «O mpoTuBOmeicTBUH
KOPPYHLIUHY;

- Ykaza Ilpesunenrta Poccuiickoit @enepauun ot 12 asrycta 2002 r. Ne 885 «06
YTBEPXKACHHH  OOMMX [PUHUMUIOB  CIY)KeOHOrO  IOBENEHUS rOCYJapCTBEHHBIX
CILYKaIX»; : : :

- CHCTEeMBI U CTPYKTYPBI (eepanbHbIX OPraHOB HCIIOIHUTEIBHON BIACTH;

- exeromHelX mocmaHui Ilpesunenta Poccuiickoii Peneparmun DenepaibHOMY
CobpaHHIO O MOJIOXKEHHH B CTPaHe, 00 OCHOBHBIX HANPABIEHUIX BHYTPEHHEH M BHEIIHEH
IIOJIMTHKH TOCY1apCTBa;

- Koncrutynuu Peciy6auku TriBa;

- Kornctutynmonnoro 3akona Pecny6nuku Teisa or 04 saBaps 2003 r. Ne 97 BX-I
«O cratyce I'naBel — Ilpencenarens [Ipasutenscra PecrryOnuku TriBay;

- Koncrurynuonnoro 3akona Pecriy6mnuku Teisa ot 31 gexabps 2003 r. Ne 95 BX-1
«O IlpaBurtenscTBe Pecmyonuku TriBay;

- 3axoHa Pecmy6nuxu TeiBa or 21.04.2006 r. Ne 1739 BX-1 «O Bompocax
roCyIapCTBEHHOH Ipa’kIaHCKOM Ciry>k0b! PecriyOmuxu TriBay;

- 3akona Pecnybmmku TsiBa ot 4 ampens 2011 r. Ne 515 BX I «O peectpe
rOCYIapCTBEHHBIX NOIDKHOCTEH Pecnybnuku TriBay;, ,,

- 3akoHa Pecnybmmku TeiBa oT 2 HIOHS 2006 r. Ne 1779 BX—I «O cucreme
HCIIOJTHUTEIBHEIX OPraHoB roCyJapCTBEHHOH BiacTu Pecrny6nuku Thiay»;

- 3akona Pecnybnukm TeiBa ot 21 mexabps 2018 r. Ne 453-3PT «O mepax mo
IIPOTHBOAEHCTBUIO KOppyluu B Pecniyomike TriBay;

- 3akona Pecny6nuku TeiBa or 4 mrons 2000 r. Ne 545 «O6 06pazoBaHHH ©
AEATEIIBHOCTH OPIraHOB 3aIMCH aKTOB IPaXkIaHCKOI'o COCTOAHHA B PeciyGnuke Trirax;

- Vkas3 Ilpencenarens Ilpasurenscrea Pecny6muku TeiBa ot 11 mast 2011 r. Ne 70
«O Kogekce 9THKH ¥ MOBEAEHHsA rOCYIapCTBEHHBIX IPAXIAHCKHX CIyKaIux PecryGmuKku
TreiBaY; . |

- CHCTEMBI CTPYKTYPBI OPTaHOB HCIOJHUTEIBHON BIacTH Pecniy6muku TriBa;

- ©XeroJHelX mocnaHu¥d Inasel PecnmyGmukm TeiBa BepxoBHomy Xypamy
(mapnameHnty) Pecry6muky ThIBa O ITONIOXKEHHH B PeCITyOIIHKE;

- IIOCTAHOBIIEHUS HpaBHTeJILc:TBa Pecriy6nuxu TreiBa oT 16 mrons 2008 r. Ne 381
«O06 yrBepxaenun Pernamenta Ilpasutensctea Pecy6nuku TriBay;

- Vkaza I'maBbl Pecry6bnuku TeiBa ot 22 Hos6ps 2016 r. Ne 204 «O crpykType
OpraHoOB MCIOJIHHUTENBLHON BiracTu PecryOnuku Teisay;

- VYkaza I'nmasml - Ilpencenarenst IlpaBurensctBa Pecmy6nuku Treiea ot 10 uromns
2012 r. Ne 194 «O6 obpazoBanun Anmunuctpauuu I naser Pecy6nuku TriBa u Annapara
ITpaBurensctBa Peciy6muku TriBax;

- VYkasza Ilpencemarens IlpaButensctsa Pecrmy6bnuxu TeiBa ot 27 mrons 2009 1.
Ne 163 «O6 yTBepIieHHH NIEpEYHS TOMKHOCTEH roCyAapCTBEHHOM MPaXkIaHCKOH CITyKGBI
Pecny6muku ThiBa, Npy Ha3HAYEHUH Ha KOTOPBIE IPaKIAaHE U IPH 3aMeleHHH KOTOPHIX
rOCYapCTBEHHbBIE IPaXKAaHCKHe ciiyxaiuue Pecrmybnuku TeiBa 00s3aHBI NpPeNCTaBIATH
CBEIIEHHs O CBOHMX J0XOHax, 00 HMMyIIecTBe M 0053aTellbCTBAX MMYIIECTBEHHOTO
XapakKTepa, a TakKXe CBeIeHHsA O Joxodax, o0 HMylmecTse H o00sS3aTellbCTBax
MMYIIECTBEHHOI'0 XapaKTepa CBOUX CYNpYyTH (Cynpyra) U HECOBEPIIEHHONETHHX IeTeii»;



- Ykazsa Ilpencenarens [IpasurensctBa Pecry6muku Teisa ot 30 mexabps 2009 r.
Ne 320 «O mpoBepke HOCTOBEPHOCTH H IIOJHOTHI CBENEHHUH, IIPeNCcTaBITeMBIX
IpaXJaHaMH, I[PEeTeHOYIOINMMU Ha 3aMelleHHe NOJLKHOCTeH TIOoCyIapCTBEHHOH
rpaXIaHCKoW ciyx0b1 PecnmyOnukm TeIBa, W rocyapcTBEHHBIMH rpa’k JaHCKUMH
cinyxammmu  Pecriyonuku TeiBa, W COOMIONEHHS T'OCYIAPCTBEHHBIMH IPa)KTAHCKHMH
ciyxamumu Peciy6nuku TsiBa TpeOoBaHHi K cliy)XKeOHOMY IIOBEIEHUION;

- nocta"osnenue [Ipasurensctea Pecniybnuku TriBa ot 24 mexabps 2020 r. Ne 658
«O06 yrBepxnenun IlomoxeHus o MuHucrepcTBe rocTHuuM Pecmy6nuku TeiBa B ero
CTPYKTYpPBI'";

- MHBIX HOPMATHUBHBIX IIPABOBEIX aKTOB, KaCAIOIIMXCA ASATEIPHOCTH MUHHCTEpCTBA
foctulpy Pecy6onuku TrIBa, aIMHHHCTPAaTUBHEIX PeriaMeHTOB MUHUCTEPCTBA FOCTHIIMH
PecniyOnuku TeiBa, [IOKYMEHTOB, perlIaMeHTHPYIOIIMX paboTy co  CIyxeGHOM
HH(pOpMall¥el, OCHOB yIPaBIE€HUS H OpPraHH3alli{ TPyAa, OelIOMpOM3BOICTBA, IpoIlecca
IIPOXOIKICHHS PAKIAHCKOM CIIy>KOBI, HOPM J€JI0BOT0 OOIIeHUS; HPOPM U METOIOB paGoTEI
C IPUMEHEHHEeM aBTOMAaTH3UPOBAHHBIX CPEJICTB ynpaBileHMs, Ciy)eGHOro pacropsaxa,
mopsika paGoTel co cTyxeGHOM U KOH(UIEHIMANEHOH HHOpMaIuesi, IPaBUI OXPAHEI
TPyZa u IIPOTHBOIIOXKapHOHU 0e30IMacHOCTH.

7.2. OyHKIHOHAJIbHBIE KBaIU(DUKAIHOHHEIE TPeOOBaHHS:

Fpa}Kz[aHCKHH CITY KaIl{i, 3aMeINalolIUi JOIKHOCTh PYKOBOAHUTES oprana 3ATIC,
JOJDKEH COOTBETCTBOBATH HIDKECIEAYIOIMM GYHKIIHOHAIBHBIM KBATH(PHKAIHOHHBIM
TpeOOoBaHUIM.

7.2.1. I'paxXHaHCKUl CIy>aIuii, 3aMeNalolMil JOJDKHOCTE PyKOBOJMTENS OpraHa
3AI'C poixeH UMETh:

BEICIIIEE 0Opa3oBaHue IO HAIIPABIECHUIO TOATOTOBKH «FOpHCIpYy IeHIH;

UHOE HamnpaBJIeHUE IMOATOTOBKH (cmeuuaabHOCTE), TSt KOTOPOTO
3aKOHONATENECTBOM 06  obpasoBaHHH  Poccuiicko#t = @emepanmy  yCTaHOBIEHO
COOTBETCTBHE HAIIPABICHUIO MOATOTOBKH (CIENHANBHOCTH), YKa3aHHOMY B IIPENbIIYIIHAX
IepevHsax npodeccuii, CelnalbHOCTEH U HANIPABIEHHH IIOATOTOBKH;

HMHOE HAalpaBJICHHUE [TOATOTOBKH (CIEIMATbHOCTE) IIPH YCIIOBHH HAIUYHS JIUILIOMA
0  mpodeccHOHATBHOH  INEpPeNoOArOTOBKE IO  mporpaMMe  NpodecCHOHATBHOM
[IepPEenOITOTOBKH.

7.2.2. I'paXIaHCKUU CIIy)KalluH, 3aMeIlarolHil JODKHOCTh PYKOBOIHUTENs OpraHa
3AI'C, momxeH o0lanaThk CHEAYIOIMMMH NPO(ECCHOHANBHBIMH 3HAHMSIMH B o6inacTh
3akoHomarenbcTBa Poccutickoii @enepanuu u Pecriybnuku TriBa:

Jist ucnonHeHus 00s13aHHOCTEH 3HATE:

Koncturynuro Poccuiickoit @enepartuu;

QenepaibHbli 3ak0H oT 27 mas 2003 r. Ne 58-@3 «O cucreMe rocyaapcTBEeHHOM
ciy k051 Poccutickoit @enepanum;

PenepanbHbiii 3akoH orT 27 mrona 2004 r. Ne 79-@3 «O rocymapcTBeHHO
rpaxaaHckoi ciry>x6e Poccuiickoit @eneparmm»,;

@enepalbHBIA 3aKOH OT 6 OKTAOps 1999 r. Ne 184-®3 «O6 o0mMX NPUHIUIIAX
OpPTraHU3ALUU 3aKOHOHATENbHBIX (IIPEICTAaBUTENBHBIX) M HCIIOJHHUTEIBHEIX OpPraHOB
rocyaapcTBeHHOH BJIacTH CyOBeKTOB Poccuiickoii Denepaum»;

Vka3 IIpesunenta Poccuiickoit @enepaunu ot 9 mapra 2004 r. Ne 314 «O cucreme u
CTPYKType ¢deaepanbHBIX OPraHOB UCIIOIHUTENBHOM BIACTH;



Yka3 Ilpesunenta Poceniickoit @eneparmu ot 21 mast 2012 r. Ne 636 «O cTpykType
(denepaIbHEIX OPraHOB HUCIIOHATEIBHOMN BIaCTHY;

Vka3 Ilpesunenta Poccuiickoit @emepanuu ot 7 mas 2012 Ne 601 «O6 0OCHOBHBIX
HaIpaBJIeHUAX COBEPIUCHCTBOBAHMUS CUCTEMBI TOCY JaPCTBEHHOTO YIIPABICHHU»;

VYxa3 Ilpesungenta Poccuiickoit @enepanuu ot 12- aBrycta 2002 r. -Ne 885 «06
YTBEPXJCHUH  OOLUMX [PUHLMIOB CIOY)XeOHOTO IOBENEHHS IOCYJapCTBEHHBIX
CILyKalluXx»;

exeroguele mnocnaHus Ilpesunenta Poccuiickoii Penepammu ®enepanbHOMY
Cobpanuio 0 NONOXEHWH B CTpaHe, 00 OCHOBHBIX HAIIPABJIEHHUIX BHYTPEHHEN U BHEILHEH
IIOJIMTUKH TOCYIapCTBa;

nocraHoBnenue IlpaButensctBa Poccuiickoit ®@emepanuu or 13 asrycra 1997 r.
Ne 1009 «O6 yTBepXIOeHMH INpaBHI IIOArOTOBKM HODPMATHBHBIX IIPAaBOBBIX AKTOB
(enepanbHBIX OPraHoOB UCMIOTHUTENHHOM BIACTH U WX FOCYAAPCTBEHHOH PETHCTPALHNY,;

Koncturymurio Pecrryonuku TriBa;

Koncruryunonnsi 3akon Pecrybnuku TeiBa ot 4 saBaps 2003 T. N° 97 BX-1 «O
cratyce I'naBel - Ilpencenarens IIpaButenscrsa Pecry6nuku TeIBay;

KoHcTuTynnoHHEIH 3aKk0H Pecry6nmuxu TBIBa ot 31 ,z[eKaGpﬂ 2003 r. Ne 95 BX-1 «O
ITpaButensctBe Pecmybnuki Trisay;

3akoH Pecrmy6mukm TeiBa orT 21 ampens 2006 r. Ne 1739 BX—l «O Bonpocax
rOCYNapCTBEHHOM I'PaXX1aHCKOMH ¢y X051 PecrryOnmuku TeiBay;

3akon Pecnybmmku TeiBa ot 4 ampems 2011 r. Ne 515 BX-1 <<O Peectpe
roCyaapCTBEHHBIX NoJDKHOcTed Pecrybnuku Teisa»;

3akon Pecny6muxu TreiBa or 2 mroms 2006 r. Ne 1779 BX-1 «O cucreme
HCIIOJIHUTEJILHBIX OPraHOB roCy1apCcTBEHHOM BnacTH Peciry6muky Teisay;

3akon Pecnybmuxu TeiBa or 7 mroms 2008 r. Ne 856 BX-2 «O wmepax 1o
IIPOTHBOAEUCTBUIO KOppynuuH B Pecrrybnuke TeiBa»;

Ykas3 ['naBbl Pecniy6nmuxu TriBa ot 22 HOs6ps 2016 r. Ne 204 «O cTpyKType OpraHOB
HCIIONHHUTEIFHON BiacTu Pecniybnuku Trisay;

Yxkas ['nassl - [Ipencenarens IpaBurenscrsa Pecny6nuku TeiBa ot 10 urons 2012 r.
Ne 194 «O6 obpasosanuu Anvunuctpanuu [naBel Pecmy6muku TeiBa u Amnmapara
ITpaBuTenscrBa Pecrybmuku Trisay;

Yxa3 [lpencenarens IIpaButensctBa Pecmy6nuxm TeiBa ot 11 mas 2011 r. Ne 70
«O Kozexce 3THKH U MMOBENEHHUS FOCYAPCTBEHHBIX IPAXKIAHCKUX CIy Kamux PecoyGmuku
TriBa»;

Vkas IIpencenarens IlpaBurenscrea PecmyGuuku TeiBa ot 27 mrons 2009 r. Ne 163
«O6 yTBEp)KAEHHMHU TMEPeYHs IOIDKHOCTEH TIOCYNApCTBEHHON TIPaKTaHCKOH CIIyXGBI
PecryOnuku TeIBa, IpH Ha3HAYEHMH Ha KOTOPBIE IPAXAaHE W IPHU 3aMEIIEHHH KOTOPBIX
roCyIapCTBEHHBIE IpakAaHCKHe ciyxaiuue Pecnybnuxu ThiBa 0Os3aHBI MpenCTaBIIATH
CBEICHUSI O CBOHMX J0XOHax, 00 HMyIIeCTBE H OOS3aTENBCTBAX HMYIIIECTBEHHOTO
XapakTepa, a TakKe CBEelleHHMss O [OoxofaxX, 00 HMYyIIecTBE H 00g3aTelIbCTBaxX
HMYIIECTBEHHOTO XapaKTepa CBOMX CYNPYTH (CyIIpyra) ¥ HECOBEPIICHHOJIETHUX AETeH»;

Yka3 Ilpencenarens IlpaButensctBa PecnyGmuxu Teisa ot 30 mexabps 2009 r.
Ne 320 «O mnposepke HJOCTOBEPHOCTH H IIOJHOTHI CBEJCHHH, PEACTABISCMBIX
rpaXaHaMH, MNPEeTeHAYIOIMMMH Ha 3aMelleHHe [JODKHOCTeM rocyJapCTBEHHOR
rpaxxaaHcKof ciayxOpl Pecrmybnuxu TeIBa, W rocyqapCTBEHHBIMH IPajKIAHCKHMU



cnyxammmu Pecryonuxku TeiBa, U COOMIONEHHs TOCYJapCTBEHHBIMH IPakIaHCKAMU
ciyxanmmu Pecrry6nuku Teia TpeGoBaHMi K CTyKe6GHOMY [IOBEIEHHION:

Ykas Ilpencenarens [Ipasurenscrea Pecriy6muku Teiga ot 29 HosiGps 2011 r. Ne 204
«O  Mepax 1O peamH3amMM OTAENBHBIX MONOXeHHH MDeNepalbHOro  3aKoHa
«O pOTUBONEHCTBUH KOPPYIILIHI; :

©KeToNHbIe nocnanus I'nasel PecrryOmnku Teisa BepxosHoMmy Xypany (mapiamMenTy)
Pecny6nuku ThIBa O IOJIOXKEHUHU B PECITYOIHKE;

noctaHoBienue IlpasurenscTtBa PecnyGnmuku TeiBa ot 16 wmroms 2008 r. Ne 381
«O6 yrBepxknenun Pernamenra [IpasutenscTBa PecniyOnuxu TeiBay;

UMETH 3HAHHA:

@epepanbHOro KOHCTHTYIMOHHOIO 3aKoHa oT 25 mexa6bps 2000 Ne 2-®K3 «O
["ocynapcteennom rep6e Poccuiickoii ®eneparum»;

Cemerinoro xozgekca Poccuiickoii ®enepanum;

Hanorosoro konexca Poccuiickoii Denepauuu;

®enepansHOro 3akoHa OT 15 HOA6psa 1997 r. Ne 143-®3 «06 axTax CPaXkJaHCKOTO
COCTOSTHUI?;

<I)eJ1epanLHoro 3aKkoHa oT 2 Mmas 2006 r. Ne 59 D3 «O HOPsA/IKE PACCMOTPEHH
- OOpanenuii rpaxkaas Poccuiickoii @eneparium»;

DenepanbHOro 3akoHa oT 29 wHos6ps 2007 r. Ne 282-®3 «O6 ocpHuHaﬂLHOM
CTaTUCTHYECKOM Y4YeT€ M CHCTEME TIOCYNapCTBEHHOM CTaTUCTUKH B Poccuiickoit
Denepanum»;

DenepanbHOro 3akoma ot 27 wmromst 2010 r. Ne 210-®3 «O6 oprasuzanuu
IIPEIOCTaBIIEHHS FOCYAAPCTBEHHBIX M MYHHITHITABHBIX YCIIyT»;

DenepaipHOro 3akoHa ot 27 urons 2006 r. Ne 152-®3 «O nepcoHaNbHEIX aHHBIXY;

3axona Pecry6iuku TeiBa ot 20 despans 1996 r. Ne 496 «O6 umenax, 0T4eCTBAX U
bamunusx rpaxmaim  Poccuiickoii @enepanuy, INPOXHBAOLMX —HA 'TEpPUTOPUH
Pecniy6nuka TreiBay;

Vkaza Hpe3n,n;eHTa Poccutickoli @enepamuu ot 13 oxTsabps 2004 r. Ne 1313
«Bonpocer MunrcTepcTBa rocTuiini Poccutickoii Memeparumy»;

nocta”opneHus [IpasutenscTea Poccuiickoit @enepauuu ot 8 urons 1997 r. Ne 828
«O6 yteepxknenun IlomoxeHuss o macmopTe rpaxmaHwHa Poccuiickoii Deneparnuy,
00pasia Gi1aHKa U OMMCaHUs ACIopTa rpaxkaanuHa Poccuiickoii ®emneparumy;

nocraHoBieHwus [IpasurenscTBa Poccuiickoit ®enepauuun ot 6 mronst 1998 r. Ne 709
«O mepax no peanuzaimu OenepanbHoro 3akona "O6 akTax rPaXJAHCKOTro COCTOSHUS;

nocranosnenus llpasurenscrtea Poccuiickoit ®@enepauun ot 24 oxtabps 2011 r.
Ne 861 «O  QenepalbHBIX TOCYZapCTBEHHBIX  HMH(GOPMAIMOHHBIX  CHCTEMAX,
O0eCIeYHBAIONIMX IIPEJOCTABIeHUE B 9SJIEKTPOHHON (OpMe TOCyNapCTBEHHBIX U
MYHHIHIIATBHBIX YCIYT (OCymIecTBIeHHEe QYHKIIH)»;

npukasa MunucTepeTBa foctunuu Poccuiickoit ®enepanuu ot 14 oxtabps 2005 r.
Ne 189 «O6 yTBepxIeHHUU NPaBUII BHYTPEHHETO PACIIOPSIAKA CIIEACTBEHHBIX HU30JIITOPORB
YTOJIOBHO-HCIOIHUTENHHON CHCTEMEID,;

npukasa Munucrepctsa roctunuu Poccuiickoit ®enepanmu, DenepanbHoit Ciryx6bL
GesomacHoctn Poccuiickolt Memepaimu, MuHHCTEpCTBa BHYTPeHHHX en Poccuitckoii
@enepanni, MuHUCTEpCTBA KYJNBTYPBL MW MAacCOBBIX KOMMYHHKaumit PoccHiickoii
©enepanuu o1 30.11.2010 N 366/591/818/739 «O6 yTBep)neHUH GOPM CIIPABOK O dakTe



CMEPTH TH1a, HEeO0OOCHOBAHHO PenpecCUpOBaHHOTO u BIIOCJIEICTBHHU
peabHUIMTHPOBAHHOIO HA OCHOBaHHH 3akoHa Poccuiickoii Penepanuu ot 18.10.1991 r.
Ne 1761-1 «O peabunuTaryu »xepTB MOTUTHYECKUX PENPECCHI;

npukaza MuHucreperBa rocTHIMHM Poccnu ot 19 aerycra 2016 r. Ne 194 «O6
YTBEPKICHUH MePeYHs JOKYMEHTOB, IIOATBEPKIAOIIHNX B COOTBETCTBUH CO crareei 9
®epepanbHOTO 3aK0HA OT 15.11.1997 Ne 143-®3 «O6 aKkTax rpaJaHCKOIO COCTOSHHL»
[IpaBo JIMUAa Ha MONy4YeHHe IOKYMEHTOB O TIOCYyJapCTBEHHOM pPErMCTpalii aKTOB
IPa)KJaHCKOT'O COCTOSHUS;

nprkasa MunucrepcTBa loctuiu Poccum or 4 ¢eppans 2014 r. Ne 13 «O6
YTBEPXKISHUH (POPMBI OTYeTa O (GAKTHIECKUX NOCTHIKEHHAX OPTaHOB rOCYIapCTBEHHOMN
Bnacth CyObekToB Poccuiickoif @enepaumu 3HAUEHHUSX IEJIEBBIX  IOKasaTelei
9GGEKTUBHOCTH IEATENIFHOCTH 110 OCYIIECTBIEHHIO IIepPeJaHHBIX I[IONHOMOYHH Ha
FOCYJapCTBEHHYIO PErHCTPalMi0 aKTOB TIpaXXKAaHCKOrO0 COCTOSHHS M YCTAHOBIICHHS
CPOKOB €r'0 IIPeICTaBICHHS»;

npukasa MunucrepcTsa roctunuu Poccuiickoit @enepauuu ot 24 mexabps 2007 r.
Ne 249 «O6 yrBepxieHUM METOAUYECKHX PEKOMEHJaUuii 06 OpraHM3alMy paGoThl IO
UCTIOTHEHHIO MEXYHapOIHBIX 00s13aTenbeTs Poccuiickoit @enepanuu B chepe npapoBoit
IIOMOIIH»; _ | _ | . | ..

npukaza MU/ Poccun 1 Muntocta Poccun ot 29 mrons 2012 r. Ne 10489/124 «0O6
YTBEPXKICHUN AJMHHHCTPATHBHOIO perjaMeHTa MUHHCTEpCTBA HHOCTPAHHBIX e
Poccuiickoit Pemepauuu U MUHHCTEPCTBA IOCTHUMH POCCHICKOM Denepanuu 110
IPEI0CTaBICHUIO I'OCY JaAPCTBEHHOM YCIIYTH IO UCTPEOOBAHUIO JIMYHBIX JOKYMEHTOB,

noctaHoBiienus IlpaButenscTBa Poccuiickoit @eneparuu ot 6 urons 1998 r. Ne 709
«O Mmepax no peanuzanuu PegepaibHoOro 3akosa «O6 aKTax rpaskIaHCKOr0 COCTOSHHSY,

npukaza Munrocra Poccum ot 20 Hos6ps 2012 r. Ne 212 «O6 yTBep:KIeHUU
AIMHHUCTPATHBHOIO perjaMeHTa HcIonHeHus MuHiocrom Poccunm rocymapcrBeHHOM
GYHKUME 110 OCYIIECTBIEHHMIO KOHTPONsS M Hax3opa B cdepe TIocyIapCTBEHHOM
PErHCTpalMi aKTOB IPaXXJIaHCKOI'O COCTOSHHS;

npukasa Munrocta Poccun ot 19 aprycra 2016 r. Ne 194 «O6 yTBep)KIeHUY TTepedHs
AOKYMEHTOB, IOATBEPKAAIOIIHNX B COOTBETCTBHH CO CTaThéll 9 PenepansHOro 3aKoHa OT
15.11.1997 Ne143-®3 «O6 akTax rpakxJaHCKOTO COCTOSHW» MPaBO JNUIA Ha IOIyYeHHE
JOKYMEHTOB O rOCyIapCTBEHHOMN PErHCTPallMy aKTOB IPAKIaHCKOIO COCTOSHUSA,

nocraHopneHus Ilpasutensctsa Poccuiickoit ®@emepanuu ot 29 mexabps 2018 r.
Nel746 «O6 yrteepxnenuu IIpaBui IpemoCTaBISHHS CBENEHHA O rocyJapCTBEHHOM
PETrHCTpallid  aKTOB  TIPaXXJaHCKOTO  COCTOSHHS, cCoAepkamuxcs B  EauHOM
FOCYyNapCTBEHHOM pEeCTpE 3alHCedl aKTOB TIPa)kKJaHCKOTO COCTOSHHS, W TPU3HAHUU
YTPaTHBIIMMH CHIIy HEKOTOPBIX akToB IIpaBurenscTBa Poccuiickoi Menepanumy»;

npukasa Munrocra Poccuu ot 22 nos6ps 2018 r. Ne232 «O6 yteepskaenuu Iopsinka
OCYHIECTBJICHHs KOHTPOJS 33 3(PPEKTHBHOCTEIO H Ka4eCTBOM OCYIIECTBIEHHS OpraHaMH
rocyqapCTBEHHOW BIacTH CyobekToB Poccuiickoii @enepanuy NepelaHHBIX HM IS
OCYyLIeCTBICHHUA  MONHOMO4YMIi  Poccuiickoii @enepanmuu Ha  rocyAapCTBEHHYIO
PETHCTPAalMIO aKTOB IPaAXKIAHCKOTO COCTOSHHUS,

npukaza Munrocta Poccun ot 1 oktsa6pa 2018 r. Ne202 «O6 yTeepkaeHHH (GopM
3aIIHMCeH aKTOB IPAKIAHCKOro cocTosHMsA U [IpaBui 3amonHenus GopM 3amuceil akToB
IPaXXJaHCKOT'O0 COCTOSHHS;



npukasza Munrocta Poccuu ot 1 okTabps 2008 r. Ne 201 «O6 yTBepkaeHun dbopm
3adBJICHUH O IOCYIapCTBEHHOH PErHCTPAaIK aKTOB IPAXKIAAHCKOTO COCTOSHMS U IIPABHI
3aMoNHeHus] (OpM 3asABIeHMIl O IOCYNapCTBEHHOM DErMCTPAllMH aKTOB IPaXKIAHCKOTO
COCTOSIHUS;

npukasa Munrocra Poccuu ot 1 oktabpa 2018 r. Ne 200 «O6 YTBEpPKIeHUH Gopm
CHPaBOK M HHBIX NOKYMEHTOB, NOJATBEPIKJAIOLIMX HaNW4YHMe HJIX OTCYTCTBHE (HaKTOB
rOCyTapCTBEHHOH PErHCTpalMi aKTOB I'PaKIaHCKOIO COCTOSHUS, W IIpaBHiI 3amoaHeHus
(OpM CIPaBOK M UHBIX TOKYMEHTOB, IOATBEP)KIAIONTNX HATHINE HITH OTCYTCTBHE dbaxToB
rOCYy JapCTBEHHOH PErHCTPAlMH aKTOB I'PasKaHCKOIO COCTOSHUS,

npukasa Mumiocra Pocenu ot 13 asrycra 2018 r. Ne 167 «O6 yTBepkaenun dhopm
OaHKOB CBHIETENBCTB O FOCYJAPCTBEHHON PErUCTPAIMH aKTOB MPAXJAHCKOTO COCTOSHIS
U [paBHJI 3alOIHEHUsS OIaHKOB CBHMIETENBCTB O IOCYJAPCTBEHHOM PErHCTPAallMH aKTOB
IPaXKIaHCKOI'O COCTOSTHH,

npukasa Munrocra Poccun Ne 233, PocapxuBa Ne 181 ot 29 Hos6ps 2018 r. «O6
yrBepxaeHHH [lopsinka mepenaus opraHaM# 3alMCH aKTOB IPa)KJAHCKOTO COCTOSIHHS B
FOCYNapCTBEHHBIC apXWBBEI KHUT TOCYAapCTBEHHOM DPETMCTPAlliM AKTOB IPa)KIaHCKOIO
COCTOSIHUS (2KTOBBIX KHHUT), COOpaHHBIX W3 3allMCEl aKTOB IPaX{aHCKOTO COCTOSHHS Ha
OyMaKHbBIX HOCHTEIIAX); ' ' , | |

npukaza Muntocta Poccun ot 28 nmexabps 2018 r. Ne 307 «O6 yTBepxIeHUH
AIMUHHCTPAaTUBHOIO pErJlaMeHTa IPEeNOCTABIEHHs] TOCYJApCTBEHHON YCIYTH . IO
rOCyapCTBEHHOH  PErHCTpalMy  aKTOB  TIPaXJAHCKOIO  COCTOSHHS — OpraHaMH,
OCYIIECTBJIAIOIUMH TOCY IaPCTBEHHYK) PETUCTPAIIUIO aKTOB I'PAXKIAHCKOIO COCTOSHUS HA
TeppuTopuu Poccuiickoit @enepanmm»;

nocranoBineHus llpaeurensctsa Poccuiickoit @enmepanuu ot 29 mexabps 2018 r.
Ne 1746 «O6 yrBepxnenwm IlpaBun mpenocTaBieHHs CBENEHHH O TIOCYHAPCTBEHHOM
PEerHCTpalWK aKTOB TIPaXKJaHCKOTO COCTOSHHSA, M TPH3HAHUH YTPATHBIIAMHU CUILY
HEKOTOPHIX akToB IIpaButenscTBa Poccuiickoit @epepanum»;

3HaHHA HODMATHBHBEIX TIIPABOBEIX aKTOB [0 BOMPOCAaM TIOCYIapCTBEHHOM
TPXNAHCKOH CIy)KOBI, INPOTUBOAEHCTBHS KOPPYNIMH, TpeGoBaHUE K CHyxeGHOMY
IIOBEJICHHIO FOCYAapCTBEHHOIO IPaXKIaHCKOTO CIIyKAaIllero: o

DenepansHOro 3akoHa ot 27 mromsa 2004 r. Ne 79-03 «O rocymapcTBeHHOMN
rpaxkIaHcKoi ciryx6e Poccutickoit @enepanum»;

@enmepanbHOrO 3aKkoHa OT 25 nexabps 2008 r. Ne 273-®3 «O mpoTHBOAEHCTBHH
KOPPYIILIHI;

VYkasza llIpesunenta Poccuiickoit ®enepanym ot 31 nexabpst 2015 r. Ne 683 «O
CTpaTeruy HalHOHANBHOM Ge3zonacHocTH Poccuiickoit @enepanmm»;

Vkaza Ilpesumenrta Poccuiickoii @enepanuu ot 12 aBrycra 2002 Ne 885 «O6
YTBEPXKAEGHHH  OOIIMX NPUHLIMIOB  CIIy)KeOHOTO  IMOBEINEHUSA  TIOCYIAPCTBEHHBIX
CITY KaIITHX;

Kounctutyuuro Pecriy6nvku Trisa;

3axona Pecnybmuku TeiBa ot 21 ampems 2006 r. Ne 1739 BX-I «O Bompocax
rOCYyTapCTBEHHOM I'PakIaHCKOM ciy)O0bI Pecriybnuku TriBay;

3akona Pecmy6mukn TeiBa ot 4 mroms 2000 r. Ne 545 «O6 o6pasosaHuu u
ACSATEIIBHOCTH OPraHOB 3alMCH aKTOB MPaKIaHCKOIro COCTOSHUA B Pecnybnuke TriBay;



Konekca OSTHKH M CIy)keOHOro IIOBENEHMS I'OCYINapPCTBEHHBIX TPAXKIAHCKHUX
ciayxamux Pecniy6iuku Treisa.

7.2.3. Uuble npodeccHoHaIbHbIE 3HAHUS IPakJaHCKOTO CIIy’Kallero,
3aMEIIAr0IIEro JOKHOCTE pyKoBoauTe s oprada 3AI'C, 1o/DKHBI BKIIIOYAT:

a) IOHATHE U NIPU3HAKU IOCY1apCTBa;

0) noHsiTHE, NENH, 3JIEMEHTHI FOCY aPCTBEHHOIO YIIPABIICHHS;

B) THIIBI OPraHU3aLUOHHEIX CTPYKTYP;

I') IIOHATHE CTPATEeTrHH, IeJIed OpraHu3alluy;

) KaapoBasi CTPAaTErus M KaJpoBas MOMMTHKA OPraHHU3aI|My: [eJH, 3a0a49H, GOPMBI;

€) METOABI YIIPaBJIEHUs [IEPCOHATIOM;

’K) OCHOBHbIE MOJIENH K KOHICIILIMH I'OCYIADCTBEHHOM CITYXKOBI;

3) MeTO/BI GOPMHPOBAHHS [OCYAAPCTBEHHO-CITYKEeOHOH KyIETYPHI;

M) MOOXOHBl K (OPMHMPOBAHHIO CHCTEMBI HACTABHHYECTBA B TOCYJAPCTBEHHOM
opraxe;

K) HalpaBleHus ¥ GOPMEI IPODYECCHOHAIBHOTO PA3BUTHSA TPAXKIAHCKIX CITY KAIUX;

JI) 3HAHWE OCHOBHBIX HaIPaBICHHUH M MPHOPUTETOB I'OCYNAPCTBEHHOH IOJIUTHKH B
chepe rocysapcTBeHHOH PErHCTPALIHH aKTOB IPaKTaHCKOI'O COCTOSHUSL,

M) 3HaHHe cyneOHo# npakTuku Koncturynuonuoro Cyma Poccuiickoii Denepanuu,
Bepxosnoro Cyna Poccuiickoit ®enepanuu, Briciuero Ap6urpasxnoro Cyna Poccuiickoii
Denepanuu B cepe rocyJapCTBEHHON PErHCTPAIMH aKTOB IPAXAaHCKOI'O COCTOSHUS,

H) IPH OKa3aHUM IOCYJapCTBEHHBIX YCIYr B cepe NeATENHHOCTH OPraHOB 3alliCH
aKTOB I'Pa)KIaHCKOI'O COCTOSTHHS:

- IIPUHIKIEI IPEAOCTABICHUS ['OCY JapCTBEHHBIX YCIIYT,

- Tpeb0BaHuUA K NPENOCTABIEHHIO TOCY JAPCTBEHHEIX YCIIYT;

- IOPSIOK, TpeboBaHWs, 3Tambl M NPUHIMIBL pa3paboTKu U IPUMEHEHHS
aZIMHHHECTPATUBHOIO PETJIaMeHTa (B TOM 4YHCIIe aAMUHUCTPATABHOTO PErIaMeHTa);

- IOPSIAOK NPENOCTABIIEHHUS T'OCYNAPCTBEHHEIX YCIYT B 3JIEKTPOHHOM opMe;

- IIOHSITHE U NPHAH AT GYHKIHOHUPOBAHHS, Ha3zHa4YeHHe rnopraia
roCyIapCTBEHHBIX YCIIYT; | '

- IIpaBa 3asiBUTEJNIEH MPH IIOJy4YeHHH [OCYAapCTBEHHBIX YCIIYT;

- 005[3aHHOCTH T'OCYJapCTBEHHBIX OpPraHOB, [IPENOCTABISIONINX TOCYNAPCTBEHHEIE
YCIYTH,

- CTaH/apT MNPENOCTaBIEHUs] TOCYNAapCTBEHHOH YCIyru: TpeGOBaHUS H IIOPSIOK
pa3padoTku.

- HeHTPAIN30BaHHasi U CMEIllaHHas GOPMEI BEIEeHUS NeJIONPON3BOICTBA;

- cucTema B3aUMOJIEHCTBHA B paMKax BHYTPHUBEIOMCTBEHHOI'O u
MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO JOKYMEHTO000pOTA.

7.2.4. Wusle npodeccHOHANbHEIE HABBIKH, YMEHHS U CIHOCOGHOCTH IPa’kIaHCKOTO
CIIy>Kalllero, 3aMelIalolero IO/DKHOCTE PpykoBoauTenass oprana 3AIC, 1oiDKHEI
BKJIFOYATh:

1) yMeHHe ONpENeNHuTh HYXIBl TPAXXJaH, FOTOBHOCTH OTCTAHBAaTh, 0GECIICUHBATE
COOIIFOIeHUe U 3alIMIIATh IIPaBa U CBOOOIBI, rapaHTUPOBAHHEIE TPAKIAHAM;

2) yMeHHe IUIAaHMPOBATE U PAI[HOHANBHO HCIIOJIB30BaTh CBOE pabouee BpeMs;

3) HaBbIKM aHAIMTHYECKOH pabGoTel (NOArOTOBKA AHATUTHYECKHX CIIPABOK,
AOKJIaI0B, HH(OPMAIMOHHO-CIIPABOYHEIX MATEPHANIOB U T.I1.);



4) yMeHHE COXPaHATh BHICOKYIO PaGOTOCIIOCOGHOCTE B 3KCTPEMANBHBIX YCIOBHSX,
NP HEOOXOAMMOCTH BBITOJIHATE PAOOTY B KOPOTKHE CPOKH;

5) yMeHHe ONpeneNsTh LEH, IPHOPHUTETEI,

6) CIHOCOOHOCTEH BBIIIOJHUTE IIOCTABJIEHHYIO 3a/ady, HCIIONHUTH 00S3aTelbCTBO
3apaHee HIIH K Ha3Ha4YeHHOMY BpeMeHH; A

7)  CHOCOGHOCTH MIPHHUMATEH OTBETCTBEHHOCTH 34 COBEPIICHHBIE OIIHOKH:

8) YMEHHE CBOEBPEMEHHO BBIABHUTH M IPEIyIPEAUTH HOTEHIHATHEHO BO3MOMKHYIO
IIPOOIEMHYIO CHTYAITHIO;

9) yMeHHe yCTaHABIUBATh OTKPEHITHIE, YBaXKHTENbHbIC OTHOLIICHHS, OCHOBAHHEIE HA
JIOBEPHH U B3aMMOIIOHHUMAaHUH,

10) ymeHnme monanep>KHMBaTh KOMMOPTHEIH MOPaTbHO-IICHXOJOIHYECKHH KIIUMAT B
KOJIIEKTHBE;

11) HaBeIKH pabOTHI ¢ Pa3HBIMHU HCTOYHHKAMHE UHGOpMAIMHK (BKIIOUAS IIOUCK B CETH
HuTtepuer);

12) HaBBIKM PabGOTHI C aHATUTHYECKAUMH W CTATHCTUYECKHMU NAHHBIMU,

13) HaBBIKH pabOTEI ¢ GONBLINM 06BEMOM HH(POPMAIHH; |

14) ymeHue OTIMYATEH IIaBHYIO HHGOPMALKIO OT BTOPOCTEIIEHHOIM;

15) ymeHnue onpenenuTh NPOGIEMEI X BO3MOXKHBIE IIPHYHHBI HX BO3HHKHOBEHUSI;

16) ymeHnue nmepeBOAUTE HHGOPMALKIO B €AMHBINH HOpPMAT;

17) ymeHHMe NpHUXOAWTE K JOIMYECKUM . 3aKIIOYEHHSAM II0 HTOraM IPOBEICHHUS
aHaM3a, YMEHHE CTPYKTYPHPOBarb H KOHKPETH3MPOBAaTh CYXXICHHS, (OPMYIHPOBATH
BEIBOJEI (B TOM HYHCJIe H HAa OCHOBE HEIOJHBIX JaHHBIX);

18) BIageHHe METOIMKON CHCTEMHOIO aHAJIN?3a;

19) HaBBIK IOArOTOBKH CIY)KEOHBIX IHCEM, BKIFOYas OTBETHl HAa OOpAIECHHS
FOCYIapCTBEHHBIX OPraHOB, TPAKIAH U OpraHu3alui B yCTaHOBHeHHBIH CPOK;

' 20) HaBBIK IOATOTOBKH peKOMEHIAIHI;
| 21) yMeHHe CHO, CBS3aHHO W IJIOTMYHO H3JaraTh MBICIH 0e3 JOIYII[EHUS
rpaMMaTHYeCKuX, opdorpadudecKux, MyHKTYAHOHHBIX U CTHIMCTHYECKHX OIITHGOK,

22) HaBBIKH ITyOJIUYHBIX BBICTYILTCHHIA; _

23) yMeHHE [IENUTECS C KONJICTaMH ONBITOM, 3HAHHUAMH M 3bdeKTHBHBIMU
MPaKTHKaMH B IIPOIleCCe BBIIIOTHEHUS paboT;

24) cmocob6HOCTE K CAaMOOGYUYEHHUIO U YCBOSHHIO HOBBIX 3HAHMIA;

25) HaBBIKM OpraHH3allUH U [IPOBEIEHMs COBEIIAHMH, KOHDEPEHIH, CEMHHAPOB;

26) HaBBIKU pa3pelleHHs KOHQIHUKTHLIX CUTYAIHH;

27) yMmeHHe ycTaHaBIHMBaTh 3G (EeKTUBHOE B3aMMOIEHCTBHE C KOJUIEramu BHYTPH
roCyJapCTBEHHOIO OpPraHa, a TakxKe MeXBEIOMCTBEHHOE B3aUMOIeHCTBHE;

28) crnocoOHOCTE MpesJaraTh HOBBIE HIEH, HANPABJICHHbIE HA Pa3BHTUE HOBBIX WITH
yIy4IIeHHe CYIIECTBYIOIIUX [IPOLIECCOB, METOZIOB, CHCTEM, YCIYT;

29) NpU OKAa3aHHM TOCYNAapCTBEHHBIX YCIYyr B cdepe OeATEeIbHOCTH OpPraHoB
3alKCH aKTOB I'PAYKIAHCKOTO COCTOSHUSA:

- IpHeM U COrjlacOBaHUEe JOKYMEHTALIMH, 3a9BOK, 3as1BJICHHIA;

- MNpelocTaBiIeHHe HHQOpPMAlUWH H3 DPEecTpoB, 0a3 NaHHBIX, BBIA4Ya CIPABOK,
BBIMTUCOK, JOKYMEHTOB, Pa3biiCHEHHUH U CBEICHMIH;

- PaCCMOTpEHHE 3apOCOoB, XOAaTAaNCTB, YBEIOMJIEHHH, XaJI00;

- IPOBEJeHHE KOHCYIIBTAlIMM rpa)kaaHaM;



- BBIIa9a CBHJIETENBCTB M IPYIHX OOKYMEHTOB IIO PE3yJIbTATAM IIPeJOCTaBICHHS
rocyJapCTBEHHOM YCIIYIH;

- IpueM, y4eT, o0paboTKa M PETHCTpalys KOPPECHOHAEHINH, KOMILUIEKTOBaHUE,
XPaHEHHE, YYE€T U HCIONB30BaHHE apXMBHBIX JOKYMEHTOB, BhlJada apXUBHEBIX CIIPABOK,
COCTaBJIEHHE HOMEHKIIATYPBI Jel. :

II1. TomKHOCTHEIE OOSI3aHHOCTH, ITPaBa U OTBETCTBEHHOCTE

8. JlomKHOCTHEIE 00SI3aHHOCTH

8.1. I'paxxmaHckmii CIyKallWi, 3aMelIaolUil JOKHOCTE PYKOBOIHTEISI opraHa
3AI'C, B cooTBeTcTBHM cO cratbelt 15 MenepansHoro 3akoHa ot 27 wrons 2004 r. Ne 79-
@3 «O rocynapCTBEHHOW Tpa)XTaHCKOH ciyx6e Poccuiickoii ®enepammm» (maiee -
DenepanbHbIi 3aKOH) 00s3aH:

1) cobmopmats  Komcturymmro  Poccmiickoit  ®enepanmu, — demepalbHble
KOHCTUTYIIHOHHBIE 3aKOHBI, QelepalbHble 3aKOHBI, HHBIC HOPMATHBHBIE MPABOBEIE AKTEHI
Poccuiickoii @enepanuu, Konctutynuio Pecny6iku Triga, 3akonsl Pecry6nuxu TeiBa U
HHBIC HOPMaTHUBHEIE IIpaBoBeIe akThl Pecrybnuku TriBa H o6eciieunBaTh UX HCIIOTHEHUE,

2) HCHOJNHATH IOJDKHOCTHBEIE OOS3aHHOCTH B COOTBETCTBHH C IOJDKHOCTHBIM
pernamMeHTOoOM;

3) HCIONHATE MOPYYEHHS COOTBETCTBYIOIMX PYKOBOAMTENEH, MaHHBIE B IIpelerax
X IIOTHOMOYHH, YCTAHOBJEHHBIX 3aKoHozaTenbcTBOM Poccuiickoi Penepanuud H
Pecny6nuku TrIBa;

4) cobmonaTh NpH HCHOTHEHHH IOJDKHOCTHBIX OOsf3aHHOCTell mpaBa M 3aKOHHBIE
HHTEPECHI IPa’KIaH ¥ OpraHu3aIlui;

5) cobironars cinyxeOHbIi pacriopsanok Munuctepersa octunuu Pecry6nuku Trisa;

6) TonmepXuBaTh YPOBEHb KBATAGUKALMH, HEOOXONHMBIA s HAIUIeKAIIEro
HCIIOJTHEHHS NOJKHOCTHBIX 00I3aHHOCTEH; _ _

7) He pasmiamate CBEJEHHS, COCTABISIOLIME TOCYJApCTBEHHYIO M HHYIO
OXpaH’JeMyI0 (elepalbHBIM 3aKOHOM TalfHy, a TaKXe CBEIEHHs, CTaBIIHE eMy
H3BECTHBIMH B CBS3H C HMCIONHEHHEM [JOJDKHOCTHBIX OOS3aHHOCTEH, B TOM YHCIIE
CBEICHHMA, KacarolHecs YaCTHOH >XM3HHM W 3J0pPOBbS IPAXIAH MM 3aTPardBalollie HX
4eCTh U JOCTOUHCTEO;

8) Oepedb roCcylapCTBEHHOE HMYIIECTBO, B TOM YHCIE NPEIOCTABICHHOE eMY IS
HCIIOJIHEHMs JOJDKHOCTHBIX 00sI3aHHOCTEH;

9) NpeACTaBIATE B YCTAHOBJIEHHOM IIOPSIIKE IIPEAyCMOTPEHHBIE (eepaybHEIM
3aKOHOM CBeZeHUs O cebe U 4YIeHaxX CBOeH CEeMBH, a TAK)KE CBEJECHMUS O IOIYYEHHBIX UM
JoXojax M NpHHAJIeXKAIleM €My Ha IpaBe COOCTBEHHOCTH HMYVILECTBE, SBIISTFOIIHXCS
OOBEKTAMH HATOT0OOIOXKEHHU, 06 06513aTeNBECTBAX UMY IECTBEHHOIO XapaKTepa;

10) coobmare o BeIXOome u3 rpaxaaHcTBa Poccuiickoit Mdemeparud wim o
IPHOOPETEHNH TPAXJAHCTBA NPYrOro rocyAapcrBa B JEHb BBEIXOJA M3 TPaKIaHCTBA
Poccuiickoit Denepanuy WK B JeHs NPUOOPETEHHS IPAXXIAHCTBa APYTOro FOCY NapCTRa;

11) cobmopare oOrpaHW4YeHHs, BBIIOIHATH OO0S3aTEIBLCTBA H TpeOoBaHUA K
CITy>eOHOMY IIOBEIEeHHIO, HE HapyLIaTh 3alIPeThl, KOTOPbIe ycTaHOBIeHs! DeaeparbHbIM
3aKOHOM H OpYTUMH penepaTbHBEIMU 3aKOHAMU,



12) coobmaTk MpencTaBUTEeNIO HAHUMATENsl O JHYHOM 3aMHTEPEeCOBAHHOCTH pHu
HUCIIONTHEHUM [OJDKHOCTHBIX OO0S3aHHOCTEH, KOTOpash MOXKET IpPHUBECTH K KOHQUIUKTY
HHTEPECOB, IPHHUMATh MEPEI [0 MPEeAOTBPAIICHUIO TAKOTO KOHMIHUKTA.

Ilpu yxone B eXErofHeIH OIUIaYMBaeMBIH OTILYCK, MEpPEMEIeHHH (IIepeBOie) HiTH
YBOJBHCHHH He Mo31Hee-3 (Tpex) pabouux mHell H0 JaThl Hadalda YKAa3aHHBIX COOBITHIL
00si3aH IepenaTh KOHCYNbTaHTy opraHa 3AI'C wWid JMIy, MCIIONHSIOIIEMY €ro
O0sI3aHHOCTH, HAXOMAIINECS y HEro Ha WCIOJHEHHMH CIyXeOGHBIE NOKYMEHTEI, 10 aKTy
pueMa — repeayu, GopMa KOTOPOro yTBEPXKIAeTCsi HHCTPYKLHUEH MO IeTONPOU3BOLCTRY
MunucTtepcTBa roctuiuu Pecriyonuku TriBa.

AKT IpHeMa — Nepefiadyl COCTABISIETCS U [TONIKUCHIBAECTCS JIMIAMHY, YKa3aHHBEIME B
abzalle NEpBOM HACTOAINETO IYHKTa, B 3 OK3eMIUIAPaX, [O OJHOMY /Ul JIHII,
[IONIIHCABIINX aKT, ONHWH SK3EMIULIP Nepenaercs B OTHeN B3auMOAeHcTBus B chepe
3alUCH  aKTOB TPaXXJaHCKOIO COCTOSHUS [UIs OPraHU3allMH JaJbHEHIIEro KOHTPOJIS
HCIIONIHEHUS [IepeJaHHbIX TOKYMEHTOB.

8.2. B cooteercTBHM cO cratheit 17 ®emepanbHOro 3aKoHa rpaX1aHCKOMY
CIlyXKameMy, 3aMellalolleMy MOOJDKHOCTE pykoBomutens opraHa 3AIC, B cBs3u c
IPOXOXKIEHUEM I'PAXKIAHCKOH CITY>KOEI 3anpernaeTes:

1) yuacTBOBaTP Ha TIUIATHOH OCHOBE B [EATENBHOCTH opraHa yIpaBJIEHHS
KOMMEpPYECKOi OpraHHu3allheH, 3a UCKIIOYCHHEM CIIyJaeB, YCTaHOBICHHEBIX (enepalbHBIM
3aKOHOM; ‘ ;

2) 3aMelnaTh JOLKHOCTE IPaXKIAHCKOM CIIy>KOHI B ClIydae:

a) u3OpaHus WM Ha3HA4YCHHs Ha IOCYJApCTBEHHYIO NOIDKHOCTB, 38 HMCKIHOUEHHEM
ClIy4aeB, yCTaHOBJICHHBIX yKkazaMu lIpesunenTa Poccuiickoit ®enepanmuy;

0) u30paHus Ha BEIOOPHYIO JOJDKHOCTE B OpraHe MECTHOTO CAMOYIIPABICHHUS,

B) usbpaHusi Ha  OIJIAaYuBaeMyio  BBIOODHYIO  JOKHOCTE B Oprase
' IPOECCHOHATIBHOTO COI03a, B TOM HHCIIe B BEIGOPHOM OpraHe MepBHYHO MPOBCO3HOM
OpraHU3allMH, CO3MaHHOW B MuHHCcTepcTBe IocTulun Pecny6nuxu ThiBa;

3) OCYIIECTBIIATE IIPEIPHUHAMATEILCKYIO e TEIEHOCTE,

4) npuobperaTe B Cly4asX, YCTAHOBJEHHBIX (edepaqbHBEIM 3aKOHOM, I[CHHBIE
6yMaru, 1o KOTOPEIM MOYKET OBITE IIOIYYEeH OOXO; ‘

5) GBITE TIOBEPEHHEIM HITH MIPEACTABHUTENEM TI0 NeflaM TPEThUX JIHI] B MHHHCTepCTBe
focTHimK Pecriybnuku TeiBa, ecnu HMHOe He npeaycMoTpeHo DenepallbHBIM 3aKOHOM K
IpYTruMH PenepanbHBIMH 3aKOHAMHU;

6) Momy4YaTh B CBSI3U C MCIOJHEHHEM NOJKHOCTHBIX O0sI3aHHOCTEMH BO3HAIrpa>kISHUS
OT QU3NYECKHX M IOPHIMYECKHX IHI (IIONAPKH, NEHEXHOe BO3HATPAXICHHE, CCYIFI,
YCIyTH, OIUIaTy  pa3BJICYeHHH, OTABIXa, TPAHCIOPTHBIX pPacxoJO0B M  HHEIE
BO3HarpaIeHus; );

7) BBIE3XAaTh B CBA3W C HCIONHEHHEM MNODKHOCTHBIX OOsS3aHHOCTeH 3a Ipeies
TeppuTopun Poccuiickolt @enepauuu 3a c4eT CPeAcTB GUHYECKHX U IOPHANISCKHX JIAIL,
32 HCKIIIOYEHHUEM CIIyXKEOHBIX KOMAaHIUPOBOK, OCYIIECTBISAEMBIX B COOTBETCTBHH C
MeXIyHapoAHbIMU norosopaMu Poccuiickoii @enepanuy oy Ha B3aHMHONH OCHOBE IIO
AOrOBOPEHHOCTH MEXAY (elepalbHBIMU OPraHaMH IOCYIAPCTBEHHON BJIACTH, OpraHaMH
rOCYNapCTBeHHOM BIacTH CyO0bekToB Poccumiickolt @emepalvu W TrocymapcTBEHHBIME
OpraHaMu Jpyrux rocyapcTB, MEXIYHAPOIHBIMH U HHOCTPAHHBIMU OPraHH3aIHsIMU;



8) ucrmonp3oBaTP B LENAX, HE CBSI3aHHBIX C HCIOONHEHHEM JOKHOCTHBIX
00sA3aHHOCTEH, CpelCcTBa MAaTEepHANBLHO-TEXHHYECKOrO0 W HHOIO obecnedyenus, npyroe
FOCYIapCTBEHHOE HMYIIECTBO, & TAKXKe IepelaBaTh UX APYTHM JIHIIAM;

9) pasrnamaTek WU HCIIOJIB30BATh B LEJSX, HE CBA3AHHBIX C rpaXkIaHCKOH ciry>k00i,
CBCIICHUA, OTHECEHHBIE B COOTBETCTBHM C dedepanbHBIM 3aKOHOM K CBEIEHUSM -
KOHQUACHIHANBHOIO XapakKTepa, HWIH CIyXeOHyl0 HHGOPMAIMIO, CTABIIHE eMy
U3BECTHBIMH B CBSI3H C HCIIOJHEHHEM NODKHOCTHBLIX 005S3aHHOCTEIH;

10) momyckaTe myOnU4YHBIE BHICKA3BIBAHMS, CYXKICHHS M OLUECHKH, B TOM YHCIE B
CpencTBaX MacCOBOH HMHQOpMAauWM, B OTHOIUEGHHH AEATENbHOCTH IOCYNapCTBEHHEBIX
OpraHoB, UX PYKOBOJAHWTEJIeH, BKIIOYAs PEINeHHUs BBHIIIECTOSAIIE0 TIOCYAapCTBEHHOIO
opraHa 160 MHHHCTEPCTBA FOCTHIIUU Pecniybnmuxku TrIBa, ecnM 3TO He BXOIUT B €ro
NOJDKHOCTHBIE 00S3aHHOCTH,

11) npunmmate ©€3 IHCEMEHHOTO paspelleHHs TPeICTABUTENS HAHUMATEIS
HarpaJel, MOYETHHIE U CHEeNMaNbHEIE 3BaHHs (32 HCKIIOYEHHEM HAyYHBIX) MHOCTPAHHBIX
TrOCyapCTB, MEXIYHAPONHEIX OpPraHU3allMi, a TaKKe IOJMTUYCCKHX NapTHH, IPYyrux
O0IIEeCTBEHHBIX O0BEIUHEHHUH M PETUTHO3HBIX O00BEeIUHEHHH, eC/Id B €ro MODKHOCTHBIE
0053aHHOCTH BXOIUT B3aUMOJIEHCTBHE C YKa3aHHBIMH OPTaHH3aIHSIMHE U 06beIHHEHHAMU;

12) mcmone3oBaTe IpeHMyINECTBa JOMKHOCTHOTO OIOKEHUS IUIS IIPEABBIOOPHOIT
aruTalHH, a TaKKe U1 aruTal|H 10 BoIIpocaM pedepeHayMma;

13) ncrone30BaTh TOJHKHOCTHEIE IIOJHOMOYHS B MHTEPECaX IIOIHTHYECKHX IIapTHH,
APYTHX OOINECTBEHHBIX O0BEIUHEHNH, PETHIHO3HBIX O0beIUHEHHE 1 HHBIX OpraHU3aLuii,
a TaKXKe IyOJIMIHO BBIPAKATH OTHOIIECHHE K yKa3aHHBIM OOBEIMHEHUIM H OpraHU3aLHsIM
B Ka4eCTBE TIpPaXXJaHCKOI'0 CIy»Kallero, €cilIu 3TO HE BXOJUT B €ro IOJKHOCTHBIE
00s3aHHOCTH;

14) co3naBaTe B roOCyJapCTBEHHBIX OpraHaX CTPYKTYPHI HOJUTHYECKHX IapTHH,
APYTHX OOLIECTBEHHBIX OOBENHHEHMI (33 HCKIIOYEHHEM TNpPO(ECCHOHANBHBIX COK30B,
BETEPAHCKUX M HHBIX OPraHOB OOIIECTBEHHOH CaMONESTENBHOCTH) H DEUTHO3HBIX
OOBeIMHEHHUH UM CIOCOGCTBOBATE CO3AAHMIO YKA3aHHBIX CTPYKTYP;

15) npexpamars HCIIOIHEHHE NOHKHOCTHEIX 00s3aHHOCTEN B LeJISX yPeryJIHpOBaHUs
ciIy>keOHOrOo cropa; - . o o

16) BXOIUTE B COCTaB OPraHOB YIIPABIEHHS, IOICYUTENBCKIX HIIM HAOTIONATEIbHEIX
COBETOB, MHEBEIX OpPraHOB HHOCTPAHHBIX HEKOMMEPYECKHX HElPaBUTEIHCTBEHHBIX
OpraHM3allid ¥ JeHCTBYIOIIMX Ha TeppHTOopHu Poccuiickolt @enepanun ux CTPYKTYPHBIX
NOoNpasfeNneHnH, eclld HHOe He NPeIyCMOTPEHO MEeXIYHAPOIHEIM oroBopoM Poccuiickoii
Denepaunu WK 3aKOHOAATENECTBOM Poccuiickoit Deneparu;

17) saHumatbcs 6€3 NHCHMEHHOTO pa3pelleHUs IIPeACTABUTEN HAHAMATENS
OIUIAYMBAEMOH JIESTENBHOCTEIO, (UHAHCHPYEMOH MCKIIOYUTENBHO 32 CYET CPENCTB
HHOCTPaHHBIX IOCYIapCTB, MEXTYHAPOJHBIX U HHOCTPAaHHBIX OPraHU3alui, UHOCTPAHHEIX
TPXAaH W JMI Oe3 IpaXOaHCTBA, €CIH HHOE He IPeAyCMOTPEHO MEXKIYHAPOIHBIM
AoroeopoM Poccuiickoii Denepauunn uiu 3akoHoaTenscTBoM Poccuiickoit deneparym.

8.3. I'pakIaHCKUM CITy)KaInuii, 3aMelIalomii JOJDKHOCTE PYKOBOAHMTEJ Sl OpraHa
3AI'C, obs3an cobmonaTe TpeGoBaHHs K CIyXeGHOMY IIOBEIEHMIO, YCTaHOBJICHHEIE
craTteeil 18 @enepabHOIrO 3aK0HA:

1) HCHONHATE MO/KHOCTHBIE OOGS3aHHOCTH JOOPOCOBECTHO, HA  BBICOKOM
PO} eCCHOHANBHOM YPOBHE;



8) CocTaBnATh aHAIMTUYECKHE CIIPABKH, OTUETHI IO pe3yJbTaraM paboThl 3a MECHII,
KBapTall, FOf;

9) IlnanuposaTs paboTy Ha HeJenro, Mecsl, KBapTall, FO/I.

10) Hanpagnsate B YnpasneHue MuHucTepeTBa rocTulmu Poccuiickoit ®enepauum
no PecriyOnuxe TriBa 3asB/IeHNs HA BO3BPAT H3JIUIIHE YIUIAY€HHOM IOCIIOILIHHEL,

11) ObecnieunBaTh COXPaHHOCTH apXUBHOTO GoHma oprana 3AIC;

12) PaspabaTeiBaTh IIepCIIEKTUBHBIE H TeKylIWe IUIaHbl paboTel oprana 3AI'C B
COOTBETCTBHHU C LEJEIMH M 3aJadaMH, onpenensieMbIiMH [lonoxenuem o6 oprane 3AIC,
OCYIIECTBJISTH KOHTPOJE 32 UX BBIIIOJHEHHEM;

13) Coob1uaThk NpencTaBUTENIO HAaHUMAaTelIsd O JHYHOM 3aMHTEPECOBAHHOCTH ITPH
WCIIOJIHEHHH MOOJDKHOCTHEIX OOS3aHHOCTEH, KOTOpasi MOXET IPHUBECTH K KOHQIMUKTY
UHTEPECOB, IIPUHUMATE MEpPEHL 10 [IPEeIOTBPAIISHUIO TAKOT0 KOH(MIIHUKTA.

14) Mi3y4aTh CIelUalbHYIO JIUTEpaTypy, IepeaoBOi ONBIT B O0JACTH IIPUMEHEHHS
JEeHACTBYIOIIEr0 3aKOHO/ATENBCTBA 10 PErMCTPAlliHd aKTOB IPAXKIAHCKOI'O COCTOSHHS H
rocyIapCTBEHHOU IPaXKJaHCKOM CIIY>KOEI.

15) IlpencraBnATe B paMKaxX B3aUMOICHCTBUS AaHANHUTHKY II0 CBENEHHAM O
roCyJapCTBEHHOM peruMcTpalliid pOXKICHUSA, CMEpTH, 3aKIFoYeHHs Opaka, PacTOpXKeHHMS .
Opaka B yCcTaHOBJIEHHUS OTIIOBCTBA.

16) Opranu3oBEIBaTh:

— paboTty 1O (OPMHUPOBAHMIO KHHI TIOCYJAPCTBEHHOM pETHMCTPALMHM AaKTOB
IPakJIaHCKOI'0 COCTOSIHHA, COOpaHHBIX W3 3alliCed aKTOB TPa’K/TaHCKOTO COCTOSHHSI,
CIIPaBOYHO-IIOMCKOBOI'O MaTepHala B MOPSAOKE, YCTaHOBJIICHHOM NEeCTBYIOILHM
3aKOHONATENBECTBOM, OCYINECTBIAET ydeT U oOecledyuBaeT HX XpaHEHHEe B TEYeHWe
YCTaHOBJIEHHOT'O CPOKa;

— paboTy 1O MEXBEIOMCTBEHHOMY HWHGOPMAIIMOHHOMY B3aHMOIECHCTBHUIO, B TOM
YHCJIE HalpaBiseT 3alpoc [OOKYMEHTOB M HHpOpMalluH, HEOOXOIHMBIX s
IIPENOCTaBJIIEHHA TOCYJAapCTBEHHBIX YCIyI M TOTOBHUT OTBET Ha 3alpoCc TOKYMEHTOB H
“HpOpMaIHH, HEOOXOIUMBIX MJIsI IIPeJOCTABICHHS IOCYIapCTBEHHEIX YCIIYT;

— OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTpPEeHHE OOpalieHui
rpaXHaH, OpraHH3alMid H OOIIECTBEHHBIX OOBENMHEHHH, NOCTYIMBIIMX B OT/EN,
IIPUHHMMAaeT Mephl, HallpaBJIeHHblEe Ha BOCCTAHOBIICHHE WM 3allIUTy HApPYIICHHBIX IIPaB,
cBOOOJ M 3aKOHHBIX UHTEPECOB IrpakJaH, MOAIIHUCHIBAET MMCEMEHHBIH OTBET ITO CYIIECTBY
MIOCTaBIIEHHBIX B OOpamieHHH BOIIPOCOB B IIOPSAKE, YCTAHOBIIEHHOM 3aKOHONATEILCTBOM
Poccutiickoit Oenepanuu;.

17) 3y4aTe U BHEAPATH B IPAKTHKY paboThI OTAeNa ONOBIT paboThl opranos 3AIC
IO NPOBENEHMIO PETrHCTpPalliid POKACHHS M 3aKIoYeHus Opaka B TOPIKECTBEHHOM
oOcTaHOBKE.

18) YyacTBOBaTH B CyZIeOHBIX 3aCeaHUSIX IO BOMPOCAM, CBI3aHHBIM C IIPUMEHEHHEM
CEMEWHOI0 3aKOHOATENbCTBA U 3aKOHOIATENIBECTBA 00 aKTaxX rpakIaHCKOTO COCTOSIHHS, B
TpeJienax CBOeH KOMITETeHITHH.

19) CocTaBnsaTh HOMEHKIATYpy JMel OTAena Hu o0ecHeYHBaeT NpPaBIIBHOCTE
oQopMIIEHHs M BeIEeHHs IeJl B COOTBETCTBHU C HOMEHKJIIATYPOM.

20) ObecreynBaTh:

— IIPaBUIIBHOCTH I“OCYILapCTBCHHOﬁ PEruCTpallii aKTOB I'PpaKAaHCKOI'o COCTOAHHMA H



Ka4yeCcTBO COCTABJICHUS 3aIllUCel aKTOB IrpaXgaHCKOI'0O COCTOAHHA,

— [OIyYE€HHE, JOCTABKY, YUET, XpaHEHUE U HCIIOIH30BaHHE OJIaHKOB CBHIETEIHCTB O
roCyJapCTBEHHOM PErUCTPallMK aKTOB IPAXKIAHCKOTO COCTOSIHUS U repOOBOM [1eyaTu

— BBIady IOBTOPHEIX CBHJETENLCTB (CHPaBOK), MOATBEPXKIAOIIMX  (akt
rocyJapcTBEHHOH perucTpalli akTa IPa’k IaHCKOrO COCTOSHUS; '

— BOCCTaHOBJICHHE U aHHYJIMPOBAaHHE 3aITHCell aKTOB IPaXXIaHCKOTO COCTOSHUS;

— (DOopMHpOBaHME H NOAAEp)KaHHE B aKTYaJbHOM pEeXHME 3JIEKTPOHHOM 0a3sl
JaHHBIX 3allMCel aKTOB IPaXKIaHCKOro cocTosiHus oprada 3AIC;

— BEJICHUE JEeNIONPON3BOACTBA B OPraHe;

— COOJIFOJeHME IIPAaBUII MOXKApPHOI 0€30IIacCHOCTH;

— COXPaHHOCTE IIOMEUIEHUs M TOCYyIapCTBEHHOI'O HMYIIECTBa, IIPEeJOCTABICHHOTO
JIJISL UCTIOJTHEHUS TOJDKHOCTHBIX 00SI3aHHOCTEH, U ero IejieBoe UCIIOJIF30BaHKE;

— collepkaHde U yOOpDKY  3aKpeluleHHO# 3a oprasom 3AI'C mpmieraromei
TEPPUTOPUHY;

— CBOEBpPEMEHHOE IIpefoCTaBlIeHHe B MHHHCTEPCTBO [TOrOBOPOB H  CYETOB
OpPTraHU3aIHUSIMHU-IIOCTABIIMKAMH II0 OIUTaTe KOMMYHAIBHBIX W HHEIX YCIyT;,

— OCYILIECTBIIEHHE B OpraHe MEPOIPHUATHH ‘110 IPOTUBOACHUCTBHIO KOPPYILIHH;
IIPENyCMOTPEHHBIX [NEMCTBYIOIMM 3aKOHOHATenbcTBOM Poccuiickoil Penmepanuud u
Pecniybnuku TriBa; ‘

— CBOGBpEMEHHOe IIPEelOCTABICHHe, M BeJcHHe Tabens ydeTa MCIIOIb30BaHU
pabouero BpeMmenu no oprany 3AIC.

21) IlpoBoouThk IIpHeM M KOHCYJIBTHPOBaHHE IpakAaH IO BOIPOCAM, CBSI3aHHBIM C
rocyJapCTBEHHOH pervcrpalieil akTOB TIPa)XJaHCKOrO COCTOSIHUS, B TOM YHCJIE IO
3asgBJIEHUSIM, TOCTYIUBIINM B 3JIEKTPOHHOM BHIE.

22) Bectu uHQOpMaIHOHHO-CIIPABOYHYIO paboTy MO 3aKOHOIATEIILCTBY Poccuiickoit
denepanuu, JOBOJUTH 10 COTPYIHHKOB OTAelIa HEOOXOAUMBIE U3MEHEHHUS U JOIIOJTHEeHUS
B HOpMaTHUBHBIC [IPABOBBIE AKTHI.

23) Opranu3oBbIBaTh padoTy IO HHQOPMHPOBAHHIO HACEISHHS O [AeHCTBYIOIEM
ceMeHOM 3aKOHOJATeIbCTBE U 3aKOHOMATEIECTBE 00 aKTax I'Pa’kKHaHCKOI'0 COCTOSHUS,
IpoIarasie ceMeHHBIX IEeHHOCTeH, OpHEeHTHPOBAaHHBIX HA MAaTEPHHCTBO U OTLOBCTBO.

24) B3auMoeHCcTBOBAaTh CO CpPEeICTBAMH MacCOBOH HWHQOpPMAIIMH II0 BOIIPOCAM,
OTHECEeHHBIM K KOMIIETEHIIUH, B COOTBETCTBHH C perjlaMeHTOM paboThI.

25) YBegomnsiTe MHHHCTpa rocTunuu PecryOnuku TeIBa, 3amMecTUTENsI MHUHHCTpa
roctuimu PecriyOnukm TeIBa M OoprasHbl OPOKypaTypbl HJIH JPYTHE TOCYIapCTBEHHBIE
opraiel 000 Bcex ciIydasx oOpallleHHs KaKux-THOO NHI B UEIAX CKJIOHSHHS
rPakaaHCKOIr0 CIYKallero K COBEPIISHHUIO KOPPYIILHOHHBIX IPaBOHAPYIIIEHUH.

26) KouTponuposats:

— BeJeHHe menornpou3BonacTea B oprane 3AI'C, mpoBeneHne caHUTAPHEIX THEH;

— 000CHOBaHHOCTh BHECEHHMS W3MEHCHHH M HCIpPaBICHUN B aKThl I'PAXIAHCKOTO
COCTOSTHUS;

— coOno/iIeHUe OrpaHMYeHHil, BBIMOJHEHHEe 0053aTeNbCTB M TpeboBaHUN K
CIy>ke0HOMY MMOBENeHHIO;



— CoOIIroieHre NPOLEAyPHl OTBETOB Ha Tele(hOHHbIe 3BOHKH H YCTHEIE OGpaleHus
rpa’kIaH, KOTOpPbIE IOJDKHBI ObITh B BEXIHBOH hopMe u HHPOPMHPOBATH 06PATHBILIHUXCS
II0 HHTEPECYIOIIUM HX BOIIPOCaM;

— obecrniedenne 3amUTE HHPOPMAIMK OT HENPABOMEPHOTO JOCTYIA, YHHYTOXKEHHS,
MOU(HUIUPOBaHHUS, 6ITOKUPOBAHUS, KOIUPOBAHHS, IPENOCTABIICHHUS, PACTIPOCTPAHEeHHS, a
Tax>Ke OT MHBIX HeNIPABOMEPHBIX AECHCTBUH B OTHOIUIEHHUH TAKOH HHGOpPMAIIUU;

— coluroieHre KOHQUAEHIUATFHOCTH HH(DOPMAIHH OrPAHUYIEHHOTO JOCTYTIA;

— peanM3alMIo [IpaBa Ha JOCTYI K HHOpMAaIIluu;

— cobmonexnue II0CIIEI0BATEIIBHOCTH JEeHCTBUH, OIIpeeIeHHBIX
aIMHHHCTPAaTUBHBIMU  IPOLENypPaMH II0 TOCYJApCTBEHHON pErucTpali¥ aKTOB
IPaXITAaHCKOIO COCTOSHHS IIyTEM IIPOBEIEHUsI IPOBEPOK COONIOAEHMS M HCIIOJIHEHHUS
pabornukamu oprasa 3AI'C monmoxkeHHE 3aKOHOB, AIMHHHCTPATHBHOIO periaMeHTa,
HHCTPYKIIMH, a TakKe TpeOOBaHMH K 3alOJIHEHHIO, BEIEHHIO W XPaHEHHIO OJaHKOB
CBHUJETEIILCTB.

27) Oprasu30BHIBATh IIpOBENCHUE TOP>KECTBEHHBIX MEPOIIPUATUH  TIO
roCyJapCTBEHHOW PETHCTPAIlMH aKTOB IPa)XJaHCKOIO COCTOsHHs H pabory «Knyba -
Mononas ceMbsi»; ‘ . ‘

28) OCYLIECTBIATh paboThl C apXHUBHBEIM (DOHIOM 3amucedl akTOB I'PAKIAHCKOIO
COCTOSIHUS;

29) ocymecTBIATE TOCYIaPCTBEHHYIO PETHCTPAIIMIO aKTOB IPa)kIAHCKOI'O COCTOSHHUS
B COOTBETCTBHH C NEUCTBYIOLUIUM 3aKOHOIaTEIbCTBOM;

30) popmupoBaTe W BECTH 3JEKTPOHHYIO 0a3y JaHHBIX TIOCYIApCTBEHHOM
PErucTpaliy aKTOB IPaXkJaHCKOTO COCTOSHHS;

31) cocTaBnaATe ¥ TPENOCTaBIATE B YCTAHOBJIEHHBIE CPOKH e)KeHeIelbHEIe,
€XKEMECAYHBIC, KBapTaJbHBIE, IIOJYrOJOBbIE, TOJOBBIE OTYETHl II0 3aKPEIIEHHBIM
HarpapleHusM JAesarenbHoOCcTU. [Ipenocrasnger pykopomutento oprana 3AI'C oTyeThl o
cBoeitl pabore;

32) OpraHu3OBEIBATE M IPOBOJUTE TOPXKECTBEHHBIE MEPOIPHATHSA IO PErHMCTPALHU
aKTOB I'PAXJAHCKOIO COCTOSHHSA, YeCTBOBAHUIO IOOMIIAPOB CeMENHOMN >KH3HM, BLIC3IHbIE
MEPOIIPHUATHUS, JIEKIUU-Oecebl, BBIMUCKH U3 POIUTENBHBIX IOMOB M APYIHE COLHAIBHO-
3HAYMMBbIE€ MEPOTIPHATHS.

8.5. Ha Bpems cpoero orcyrcTBus (IpH yXOLe B OTIYCK H B JAp.CIAydasx)
pyxoBoaurens oprada 3AI'C 00s3an mepeaTh BCe HMEIOLIHECS Y HETO BCE UMEIOIIHECS Y
HEro0 Ha WCIOJHEHWH OOpallleHHs, a TakkKe OJNaHKH CBHIETENHCTB, repOOBYIO IMEYaTh,
IITaMIIBl M APYIYIO HOKYMEHTALUK, BPEMEHHO 3aMellalollleMy ero IpaKIaHCKOMY
ciayxameMmy oprama 3AI'C Munucrepcrsa rfoctuiuu PecmyGumke TeiBa, mo akTy
repeavumn.

8.6. Ilpu mnepeBoae Ha ApPyryro paboTy HIHM OCBOOOKIEHHH OT 3aHHMAeMOM
JOJDKHOCTH pyKoBoauTens oprana 3AI'C 06s3aH ciaTh B YCTaHOBIIEHHOM IIOPSIKE BCe
YHUCIIALIAEC 32 HUM 00palleHUs U JOKYMEHTEI.

9. Ilpaga:

9.1. I'paxxmaHCKHMi CIy>XalWi, 3aMeNIAloIIME JOJDKHOCTE PYKOBOAWTENS OpraHa
3AI'C, B COOTBETCTBHHM CO CTaThel 14 DenepalbHOrO 3aKOHA UMEET MPABO Ha:

1) obecrieueHre HaJJIeXAIIUX  OPraHHU3alMOHHO-TEXHUYECKHUX  YCIIOBHIA,
HEOOXOAMUMBIX JJIsi HCIIOTHEHHS TOJDKHOCTHEIX 00A3aHHOCTEH;



2) O3HaKOMJIEHHE C JOJUKHOCTHBEIM DErJIAMEHTOM U MHBIMH JOKYMEHTaMH,
ONpPENESIOMMMH €ro IpaBa U O0M3aHHOCTH II0 3aMeNaeMoil HOJDKHOCTH IpaXkJaHCKO
CILy>KOBI,  KPHTEpHSIMHM  OLEHKH 3()(EKTUBHOCTH  HCHOONHEHHS  JOIKHOCTHBIX
OO0s[3aHHOCTEH, MOKa3aTeMAMH pPe3yJbTATHBHOCTH IpPOheCCHOHANBHOM CIIy>KeOHOM
EeSTeNIFHOCTH U YCIOBHAMU JNOKHOCTHOTO POCTA;

3) OTABIX, obecreduBaeMBIl YCTAHOBJIEHHEM HOPMANBHON IPOXO/KUTENBHOCTH
CITy’KEOHOr0 BpPEMEHHM, NPENOCTaBIeHHEM BBIXOAHBIX [HEH W HepaGoumX Npa3sIHHIHBIX
JAHEH, a TAKXKE eXCTOIHBIX OIUIaYHBAEMbIX OCHOBHOI'O H JIONOJHHUTENBHBIX OTIIYCKOB;

4) omrary Tpyaa W ApYTHe BBILIATEL B COOTBETCTBHU C (DeepalbHBIM 3aKOHOM,
WHBIMH HOPMaTHBHBIMH IPAaBOBEIMH akTaMu Poccuiickoii Denepaumu U co CIyKeOHBIM
KOHTPaKTOM;

5) mony4YeHWe B YCTAHOBIEHHOM TNOpsgke HHGOPMAlMM M MaTepPHUAlIOB,
HEOOXONUMBIX IS HCIIONHEHHS [OJDKHOCTHBIX OOS3aHHOCTEH, a TakKe HAa BHECCHHE
NPEIJIOKEHUH O  COBEPIICHCTBOBAHHH  JESTEIBHOCTH MUHHCTEPCTBA  FOCTHIIMN
Pecry6muku TriBa;

6) JMOCTYym B  YCTaHOBJIEHHOM TMODSAKE . K CBENEHHUSIM, = COCTABJISIOLIMM
roCyJapCTBEHHYIO TaHHYy, eClid HCIIONHEHHE JIOJDKHOCTHBIX 065[3aHHOCTeI/I CBSA3aHO C
HCIIOJIb30BaHHEM TAKHX CBEINCHUIA;

7) OOCTYyIl B YCTAHOBJIIEHHOM IIOPAAKE B CBA3H C HCIOJHEHHWEM IOMKHOCTHBIX
OOs3aHHOCTEH B TOCYNapCTBEHHBIE OpIaHEl, OpPraHbl .MECTHOTO CaMOYIIPABICHUSL,
001IIeCTBEHHBIE O0BENIHHECHHU W HHBIE OpraHU3aIluu;

8) O3HaKOMJIEHHE C OT3BIBAMH O €ro NPO(ECCHOHANTBEHOM CITy>KeOHOIH AesTeIbHOCTH |
APYTAMH JOKYMEHTaMH 10 BHECEHHA HX B €ro JIHYHOe NeJI0, MaTepHalaMHi JTHYHOTIO JIelna,
a Taloke Ha NPUOOIIeHHe K JHYHOMY Jelly €ro NHCHMEHHBIX OOBACHEHMH M ApPYrHx
JOKYMEHTOB H MaTepHAJIOB;

9) 3amUTy CBeNeHUH O rPAKIAHCKOM CIy KaIlleM;

10) DOJXKHOCTHOM POCT Ha KOHKYPCHOM OCHOBE;

11) mnpodeccHOHaNBHYIO IIEPEIIOATOTOBKY, [OBBIIIEHHE KBAIUGbHUKALAKN W1
CT2)XHPOBKY B TIOpsANKe, yCTaHOBICHHOM @enepanbHbIM 3aKOHOM H JAPYTUMH
denepanbHBEIMU 3aKOHAMH;

12) uneHcTBO B npO(beCCHOHaJILHOM COI03€;

13) paccMoTpeHHMe UHIMBHIYalIbHBIX CIIy)K€OHBIX CIOPOB B COOTBETCTBHH C
@DenepalbHEIM 32aKOHOM H APYTHMH (elepalbHbIMU 3aKOHAMM,

14) nposeneHue 1O ero 3asBISHUIO CIIyKeGHOMH IPOBEPKY;

15) 3ammry cBOMX NMpaB M 3aKOHHBIX HHTEPECOB HA rPaXJaHCKOH ciyx6e, BKIFOUAas
002KaoBaHHe B CYII X HApYIICHHS;

16) MeIMIIMHCKOE CTpaxOBaHHWE B COOTBETCTBHH C DenepanbHBIM 3aKOHOM H
(enepanbHEIM 3aKOHOM O MEINHMIMHCKOM CTPaxOBaHHMM TIOCYJAPCTBEHHBIX CIIYIKALIHX
Poccuiickoit @eneparum;

17) rocyniapcTBeHHYIO 3allUTy CBOHX >XH3HU U 3IOPOBBS, KH3HH U 3JI0OPOBbS YIECHOB
CBOEH CEMBH, a TaKXXe NMPHUHALJIEKAIIETO eMy HUMYILECTBa,;

18) rocynapcTBeHHOE MEHCHOHHOE O0ecIedeHHe B COOTBETCTBHH C (helepalibHbIM
3aKOHOM;

19) BEIMOIHEHUE UHOM OMIauMBaeMOi pabOThI, C TMPEABAPHTEILHEIM YBEIOMIEHHEM
[IPEICTABUTEA HAHUMATEIISI, €CIIM 3TO HE MOBJIeYeT 3a cO00H KOHMIUKT HHTEPECOB.



9.2. JIns BBIIOMHEHUS BO3JIOKEHHBIX 00s3aHHOCTEH Ha IPaXIaHCKOTO CIY’KaIlero,
3aMeIIAIOIEro NOIDKHOCTE pyKoBoxutenst opraHa 3AI'C, oH BOpaBe B yCTaHOBIIGHHOM
[IopAfike MoyydaTb OT CTPYKTYPHBIX monapasinenenuii oprana 3AI'C Munucrepcrra
rocTuiuy Pecriy6nuku TeiBa OTYeTHBIE M CHPaBOYHBIE MaTE€PHANbl, HEOOXOMUMBIE UL
BBITNIOJIHEHHS CBOUX HOJKHOCTHBIX 00S3aHHOCTEH.

10. I'paxxnaHckuii ciy>xamui, 3aMelIaioLMi MOKHOCTE PYKOBOIATENS opraHa
3ATC, OCYIIECTBIAET  HMHBIE IpaBa H  OOA3aHHOCTH, I[PEAYCMOTpPEHHBIE
3aKOHOZaTeNbCcTBOM Poccuiickoit ®enepanum, Pecny6nuku TeiBa, pacHopsOXeHHSIMH
Munucrepcrea roctunue PecrnyOnuku TeiBa B NMOpyYeHHSIME MUHHCTPa IOCTHLIHH
Pecnybnuku TriBa, 3aMecTHTeNsT MUHUCTpa ocTHIUE Pecny6muku Trisa.

11. I'pakmaHCKHH Cly Kallui, 3aMeIarolUil JOKHOCTh PYKOBOIUTENS opraHa
3AI'C, 3a HeHCIIONHEHHE WIH HEHAIEXKAIIEe HCIOJHEHHUE NODKHOCTHBIX 00S3aHHOCTE
MOXEeT OBITh NPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATEILCTBOM
Poccuiickoit @eneparum.

Ilpu yxoze B €XeroaHBId OIIa4UBAEMBIi OTILYCK, [lepeMelleHuy (IepeBoIe) MK
YBOJIBHEHHHU He no3naHee 3 (Tpex) paboumx nHeil no naTel Hayaua YKa3aHHBIX COOBITHIA
IPaXAAHCKUH CIyXKallWii o0sizaH Tepelath JIHIly, HCHOJHSIOMIEMY ero OOsI3aHHOCTH,
HaXOIINKECs] y HEero Ha HCTONHEHMH CIy)XeGHBIE NOKyMEHTHI, IO aKTy npueMa —
nepenadd, (opMa KOTOPOTO YTBEPXIAeTCs HHCTPYKUHEH MO IeIONpOM3BOACTBY
- Munncrepcrsa roctunuu Pecny6muky TrIBa. ; ‘

AKT IpuemMa — Hepeadd COCTaBIIACTCS M MOIIMCHIBAETCS NUIAMH, YKa3aHHBIMU B
abzale IIepBOM HACTOAINErO IIYHKTa, B 3 OK3EMIUIApaX, IO OXHOMY JUIsi JIHII,
IMOANHKCABIINX aKT, OIHH DJK3EeMIUIAp IIepefaeTcad B OTHOe)l obecneyrBarOIuii
OpraHM3alHOHHO-IOKYMEHTAIIUOHHOE 00ecIIeyeHus.

IV. IlepeueHs BOIIPOCOE, 10 KOTOPEIM PYKOBOIUTENH (TIIaBHbIM CIIEIHATMCT) OpraHa
3AI'C Bnpage uny 00s13aH CAMOCTOSATEIBHO IPUHUMATE
YIpaBIeHYECKHE U UHEIC PellleHHs

12. Ilpu wHCOONHEHUH CIYXEOHBIX OOA3aHHOCTEH FPaXXIAHCKHN  CITy Kall[Hid,
3aMeINaroIUi MOJDKHOCTE pykoomuTens opraHa 3AI'C, BmpaBe caMOCTOSTEIBHO
NIPHHHUMATE PELIEHHA 10 BOIIPOCaM:

opranuzanuu paboTs! oprana 3AI'C 1o peanusanuy BO3JIOXEHHBIX HA HEro 3a1ad U
QyHKIIHIT;

BBIIIOJTHEHUS IOPYYEHHH MHMHHUCTpa IOCTHUHH Pecmy6muxu TeIBa, 3aMecTHTENs
MHUHHCTpa :ocTULHU Pecniybnuku TeiBa;

obecrieueHHs COOIIIONCHHUS] HHOMW OXpaHseMOH 3aKOHOM TaHBEI B COOTBETCTBHHU C
(benepanbHBIMU 3aKOHAMH M HHBIMH HOPMATHBHBIMHE IIPABOBBIMHE AKTAM;

HUHBIE BOIPOCHI, NpexycMOTpeHHble I[lonoxxeHmeM o MHUHHCTEpCTBE IOCTHIMU
Pecmy6nuku ThIBa, HHBIMH HOPMATHBHLEIMH aKTaMI.

13. Ilpu HCIONHEHWM CIYXeOHEIX OOS3aHHOCTEH TIPaKTAHCKUE CIIyKaIlw|ii,
3aMEIIAIOMKK  NOJDKHOCTE pykoBomutens oprana 3AIC, o00s3aH caMOCTOSTEIBHO
NPUHHAMATE PEILEHHs] IO BOIIpOocaM:

pUMEHEHHE 3aKOHOZaTeslbcTBa Poccuiickodt @enepanmuu o rocynapcTBeHHOIR
PETHCTPALMH aKTOB IPAXXIAaHCKOTO COCTOSHHS;



MIONrOTOBKAa HOPMATHBHBIX aKTOB, YTBEPHK/Ia€MBIX TIOCYJapCTBEHHBIMH OpraHaMH
Pecry6nuxu ThIBa, IO Bompocam AesATeIbHOCTH OTAeIA.

V. IlepeyeHb BOIIPOCOB, IO KOTOPEIM PYKOBOAUTENb (TIIaBHEIH creruanuct) oprana SAI'C
BIIpaBe WIH 0053aH y4acTBOBATh IIPHU ITOJAIOTOBKE [IPOEKTOB HOPMATHBHEIX IIPAaBOBEIX
aKTOB U (WJIM) IPOEKTOB YIPaBIeHUYECKUX U HHBIX PellleHHH

14. I'pasknaHCKHE CIy>KallWi, 3aMeIarolIuil NOJHKHOCTE PYKOBOIUTENS OpraHa
3AI'C, B COOTBETCTBHH CO CBO€H KOMIIETEHLMEH BIIpaBE€ Y4YacCTBOBATH B IIOATOTOBKE
(06Ccy>xIeHUN) CIIEeTYIONIHX [IPOEKTOR:

HOKyMEHTOB, peneHnH, IPOeKTOB HOPMAaTHBHEIX IPABOBEIX AKTOB B COOTBETCTBHHU
¢ tpebopanusimu Pernamenta IlpaButensctBa Pecny6nuxu TeiBa m  HMHCTpyKIMH IO
ZeJIONPOU3BOACTBY MuHHCTepcTBa roctuuu Pecry6muku TriBa.

15. I'pakpmaHCKU# CryKaliui, 3aMelalolii NO/DKHOCTE PYKOBOIMTENS OpraHa
3AI'C, B COOTBETCTBHH CO CBOEil KOMIIETEHUMEH 00s3aH y4acTBOBAaTh B IIOJTOTOBKE
(0BCyXKIEeHUH) CIeAYIOIINX IIPOSKTOB:

JOKyMeHTOB, pellleHU, IPOeKTOB HOPMATHBHBIX IIPABOBBIX AKTOB B COOTBETCTBUH
¢ TpeGosanmamu Pernamenrta IlpaButenscrBa Pecniy6muku TeiBa u VIHCTPYKUUH IO
ZIEeIOIIPOU3BOACTBY MuUHUCTepCcTBA IocTHIINH Peciy6nuky TriBa.

VI. Cpoku u nponenypsl MOArOTOBKH,
PaccMOTpPEHHS MPOEKTOB YIIPABICHYECKUX U HHBIX PEIIeHHH,
TIOPAIOK COrJIACOBAaHUS M IIPUHATHA NaHHBIX PeIIeHUHA

16. B coOTBETCTBUH CO CBOMMH IOJDKHOCTHBIMU OOS3aHHOCTAMH TI'PaskKTaHCKH
- CIIy’)Kallii, 3aMeIaroIIKi TOKHOCTE pyKkoBoauTelst oprada 3AI'C, npuHUMAaeT perieHus
B CPOKH, YCTaHOBIIEHHBIE OOs3arensHbIMH 11 Poccuiickoii @epepauuu HOpMaMH
MEXIYHapOJAHOI'O IIpaBa, 3aKOHONATENbHBIMH H HHBIMH HOPMATHBHBIMH NPaBOBBIMH
akTaMu Poccuiickoit @eneparun u Peciy6auku Teisa.

VII. ITopsinok ciry>ke0HOro B3auMOIEHCTBHSA

17. BsauMopmelcTBHEe TIpPaKTaHCKOrO CIY)AIIero, 3aMeIaloero IOJDKHOCTE
pyxoBoaurens oprana 3AI'C, ¢ rocynapcTBeHHBIMU IPKIAHCKUMH CILy>KaIlMMH OpraHa
3AI'C Munuctepctsa roctuuuu Pecny6nuku TeIBa, roCyHapCTBEHHBIMH CITY KAIUMH
HHBIX TOCYNapCTBCHHBIX OPraHOB, a TaKXXe C APYTUMH IpaXJaHaMW ¥ OpraHu3alusIMU
CTPOHUTCS B paMKax [EIIOBBIX OTHOINEHMH Ha OCHOBE OOIIMX MPHHIIMIIOB CIIy)XeOHOTO
[IOBEACHUS TOCYNApCTBEHHBIX CIIyXKallMX, YTBEPXKIEHHBIX VYkazoMm IlpesumeHta
Poccutickoit ®enepauuu ot 12 asrycra 2002 r. Ne 885 «O06 yTBepkImeHHH O6IIMX
NPHUHIUIIOB CIY)XeOHOro IOBeNEHHs TOCYHApCTBEHHBIX CILYXKAIIMX», W TpeOOBaHHH K
ClIy’keOHOMY IOBEIEHHUIO, YCTAaHOBIEHHEIX cTaThel 18 MenepanbHOro 3aKoHa, a TAKXKe B
cooTBeTCTBHH ¢ KOIEKCOM 3THKH M CIy>XeOHOIO ITOBEIeHHs, YTBEPKACHHOIO YKazoM
IIpencenarena IlpasurenscrBa Pecniyonuku TeiBa ot 11 mas 2011 r. Ne 70.

VIII. Ilepedens rocy apcTBEHHBIX YCIIYT,



OKa3BIBaeMBIX I'PaXKJaHaM M OpraHU3alUsIM B COOTBETCTBHHU C
AJIMUHUCTPATHBHEIM PErlIaMEHTOM IPEIOCTABIEHUS FOCYJapCTBEHHOH YCIIyTH 1O
roCyAapCTBEHHON PErHCTPAlliy aKTOB IPayKIAaHCKOrO COCTOSIHMSI OPraHaMH,
OCYIISCTBILIIOIIUMH IOCY HAPCTBEHHYIO PETHCTPAIIHIO aKTOB IPaKIaHCKOI0 COCTOSIHHS HA
TeppuTopuu Poccuiickoii @enepanuu, yTBEPKIEHHEIM IIPHKA30M
Munucrepctsa roctunuu Poccuiickoit ®enepannu

18. B COOTBETCTBHHM C 3aMelllaeMOoil TOCYIapCTBEHHON IPaXKAaHCKOH JOIDKHOCTBIO

H B Tpenenax QYHKUMOHATBHON KOMIETEHUMH pyKOBOAHWTENs oprada 3AIC
OCYIIECTBIIIET  OPraHHU3allMOHHOE  OOecmedYeHue OKaszaHusi CIeNyIOlMX  BHJOB
rOCyNapCTBEHHBIX YCIYT, B TOM YHCJIE B 3JICKTPOHHOM BHIE dYepe3 eIHHEBIH [opTal
roCyqapCTBEHHBIX YCIYyT «gosuslugi.ru.»:

rocynapCTBeHHAas perucTpallis pOsKOSHHS;

roCcyJapCTBEHHAas PErUCTpallusi CMEPTH;

rOCyIapCTBEHHAs PErucTpaIis 3aKIF0UeHHs Opaka;

roCyaapCTBEHHAs PErUCTPALlUsl PacTOpKeHus Opaka;

rocyaapCTBEHHAas perucTpalus YCTaHOBJICHUS OTLIOBCTBA;

rOCyNapCTBEHHAs PETHCTPAlHsl YCBIHOBICHHS (Y IOYEPEHsI);

rocy1apCTBEHHasl perucTpalus lIepeMeHbl HMEHH;

BHECEHHE HCIIpaBIeHUH U U3MEHEHNH B 3alIMCH aKTOB I'PAXIAHCKOTO COCTOSIHHS, -

Bblla4a Ha OCHOBaHHWH HaXOJAUIMXCS Ha XPaHEHWH 3allHuced aKTOB IpayKJaHCKOTO

COCTOSIHHS ITOBTOPHBIX CBHIETENIECTE O TOCYJapCTBEHHOW pErHuCTpallii aKTOB

TPKJIAHCKOTO COCTOSIHHSL M HHBIX IIOATBEPKAAIOMUX (akThl roCyIapCTBEHHOMR

PETHCTPALIM aKTOB I'PAXKJAHCKOr'0 COCTOSHHS JOKYMEHTOB.

ucTpeboBaHUE C TEPPHUTOPUH HHOCTPAHHOIO rOCYAapCTBa HOKYMEHTa (IIOBTOPHOTO
'CBHJIETENBCTBA MM CIIPAaBKH), MOATBEPXKAAIONIEro (aKkT rocyaapcTBEHHOM perucTpalliy
aKTa TpaXOaHCKOTO COCTOSIHMSA; BOCCTaHOBIICHHE U aHHYJIHPOBaHWE 3amuceill akToB
CPaKAaHCKOI'O COCTOSHHS.

IX. Ilokazarenu 3¢ pEeKTUBHOCTH U PE3YITATHBHOCTH
mpodecCHOHATBHOHN CITYKeOHOH NesTeILHOCTH

19. D¢ dexTuBHOCTE NPOdECCHOHATBHOHR CITyKeOHON AEATENBHOCTH IPaKIAHCKOTO
ciy>kamgero, pykosomurtesjisi opraHa 3AI'C, oleHuBaeTcs IO INOCTHMXKEHHIO 3HAYEHHEH
LIeJICBEIX IOKa3aTelel BO HCMOJHEHHE NPHKa30B MUHHCTEpCTBa IOCTHUMH Poccuiickoit
Denepanuu  «O6  yTBepKIeHHM 3HAYCHHUI IIE€NeBBIX IToKazarelnedl 3((eKTHBHOCTH
AEATENIPHOCTH OPraHoOB roCyJapCTBEHHOH BIACTH CyOBeKTOB Poccuiickoit @enepanuu mo
OCYIIECTBICHUIO IEPEJAaHHBIX IIOJHOMOYHHA HA TrOCYapCTBEHHYIO PETHCTpPAIHI0 aKTOB
rPaykJaHCKOI'O COCTOSIHHS Ha TEKYIIUH COmI.

B opranusanuu Tpyza o CISOYIOIIHUM ITOKa3aTelaM:

CIIOCOOHOCTH YETKO OpPraHM3OBBIBATH H ILIAHHPOBATH BBINOJIHEHHE MOPYIEHHBIX
3alaHUH, YMEHHMIO palUOHAIBHO HCMOIB30BaTh pabodee BpeMs, PacCTABIATH
IIPHOPUTETEI,



CIIOCOOHOCTH  CTPATErMYeCKOTro  MEBIIUICHHS W  AHATMTHYECKHX  HABBIKOB,
HEOOXONMMBIMH Ui  OOOCHOBaHHs, [PUHATHA H  peaJH3aldu 3(pHeKTUBHEIX
YHOpaBIIEeHYECKHX PeIIeHHI;

COOTBETCTBUA COACPXKAHUS BBIMOJHEHHBIX pabOT HOPMATHBHO YCTAHOBIEHHBIM
TpeOOoBaHUIM (periaMeHThl, CTAHIAPTEI, HOPMBI H T. I1.);

NpodecCHoHanbHOH  KOMIIETEHTHOCTH (3HAHMIO 3aKOHONATENbHBIX M HHEIX
HOPMATHBHBIX TIPABOBBIX aKTOB, MIUPOTE MPO(ECCHOHANIBHOIO Kpyro3opa, YMEHHIO
paboTaTh C JOKYMEHTaMH);

HHTCHCHBHOCTH PabOTEI (CTEIIEHH HAIIPSDKEHHOCTH TPYIA);

MHHIIHATHBHOCTH(ZOGPOBONBHOTO, CaMOCTOSTEILHOTO aKTHBHOTO IIPOXBIDKEHHUS
HavaToi paboThl, FeHEPHUPOBAHUS HOBBIX HIei);

CaMOCTOSATENBHOCTH (PEryJTHPOBAaHHS M AKTHBHOIO OCYIIECTBICHHS IeATEIbLHOCTH
6e3 OCTOSHHOIO PyKOBOJCTBA, ¥ IPAKTHYECKOH ITOMOILH);

coOMIofeHusT CIy)XKeOHOH NUCHHIUIMHEL W TPHHIMIOB CIyXKeGHOro I[OBEeIeHHS
roCyJapCTBEHHOIO CIIY Kalllero;

HCITONTHEHH s BO3JIOXKEHHBIX Ha CTPYKTYPHOE MOApa3aelecHue 3a1ad;

CBOEBPEMEHHOCTHU OIEPATHBHOCTH BBIIIOIHEHHS paboT, MOpydeHuit;

Ka9eCTBa M IIOJHOTBEI BBHINOJIHEHHOH = pabGoTEl (IIOArOTOBKE JOKYMEHTOB B
COOTBETCTBHH C YCTAaHOBJICHHBIMU TPeOOBaHMAMHY, IIOJHOMY W JIOTUYHOMY H3JIOKEHHEO
‘MaTeépualla, IOPHAMYECKH I[PaMOTHOMY  COCTABIEHHIO JOKYMEHTa, OTCYTCTBHIO
CTHJIMCTHYECKHX M IPAMMAaTHYECKHX OUIHOO0K).

3aMeCTHTEeNb MUHHUCTPA FOCTHIIMH
Pecniy6suxm TriBa ‘

T.H. MockajyieHKo



